
CDBG-R SUBMISSION TEMPLATE 
& CHECKLIST 

 
 
The American Recovery and Reinvestment Act of 2009 ("Recovery Act") was signed into law by 
President Obama on February 17, 2009. The Recovery Act awards $1 billion in CDBG Recovery 
(CDBG-R) funds to be distributed to cities, counties, insular areas and states, of which $10 
million has been reserved by HUD for its administrative costs and $10 million of which will be 
awarded to Indian tribes.  Recipients of the remaining $980 million of CDBG-R funds will be the 
approximately 1,200 jurisdictions that received CDBG funding in Fiscal Year 2008.  This 
template sets forth the suggested format for grantees receiving funds from CDBG-R.  A 
complete submission contains the information requested below, including: 

 
(1) The CDBG-R Substantial Amendment (template attached below)  
(2) Spreadsheet for Reporting Proposed CDBG-R Activities (see 

http://www.hud.gov/recovery) 
(3) (3)Signed and Dated Certifications (see http://www.hud.gov/recovery) 
(4) (4) Signed and Dated SF-424. 
 

Grantees should also attach a completed CDBG-R Substantial Amendment Checklist to ensure 
completeness and efficiency of review (attached below).   

 

1 
 

http://www.hud.gov/recovery
http://www.hud.gov/offices/cpd/communitydevelopment/programs/neighborhoodspg/afa.pdf
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THE CDBG-R SUBSTANTIAL AMENDMENT 
 

 
Jurisdiction(s): Hartford, CT  
 
 
Jurisdiction Web Address: 
 
http://www.hartford.gov/recovery/ 
 
and 
 
http://www.hartford.gov/Development/grants-
mgt/con-plan.htm#STIMULUS  

CDBG-R Contact Person:  Mr. Miguel J. Matos 
 
Address:  City of Hartford 

 Department of Development Services 
 Grants Management Division  
 260 Constitution Plaza, 1st Floor 
 Hartford, CT 06103 

 
Telephone:  860-757-9274 
 
Fax:  860-722-6061 
 
Email:  matom002@hartford.gov 

 
 
ENSURING RESPONSIBLE SPENDING OF RECOVERY ACT FUNDS 
 
Funding available under the Recovery Act has clear purposes – to stimulate the economy through 
measures that modernize the Nation’s infrastructure, improve energy efficiency, and expand 
educational opportunities and access to health care. HUD strongly urges grantees to use CDBG-
R funds for hard development costs associated with infrastructure activities that provide basic 
services to residents or activities that promote energy efficiency and conservation through 
rehabilitation or retrofitting of existing buildings.  While the full range of CDBG activities is 
available to grantees, the Department strongly suggests that grantees incorporate consideration of 
the public perception of the intent of the Recovery Act in identifying and selecting projects for 
CDBG-R funding. 
 
A.  SPREADSHEET FOR REPORTING PROPOSED CDBG-R ACTIVITIES 
 
Grantees must provide information concerning CDBG-R assisted activities in an electronic 
spreadsheet provided by HUD.  The information that must be reported in the spreadsheet 
includes activity name, activity description, CDBG-R dollar amount budgeted, eligibility 
category, national objective citation, additional Recovery Act funds for the activity received 
from other programs, and total activity budget.  An electronic copy of the spreadsheet and the 
format is available on HUD’s recovery website at http://www.hud.gov/recovery.   
 

http://www.hartford.gov/recovery/
http://www.hartford.gov/Development/grants-mgt/con-plan.htm#STIMULUS
http://www.hartford.gov/Development/grants-mgt/con-plan.htm#STIMULUS
http://www.hud.gov/recovery
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B.  CDBG-R INFORMATION BY ACTIVITY (COMPLETE FOR EACH ACTIVITY) 
 
(1) Activity Name: (Grantees should follow the same order that activities are listed in the 

Spreadsheet for Reporting Proposed CDBG-R Activities – this will allow HUD to easily match 
activity narratives with the information provided in the spreadsheet.) 
 
Eligible planning, urban environment design and policy-planning-management-capacity 
building activities 

• Department of Development Services 
o Studies of neighborhood, housing and community development needs  

 
Program administrative costs 

• Department of Development Services 
o Payment of reasonable administrative costs related to planning and execution 

of community development activities 
 

Public Services 
• Compass Youth Collaborative, Inc. 

o Educational & recreational after-school programs for low- and moderate-
income at-risk Hartford youth at Belizzi Middle School, 215 South Street, 
and Burns Academy of Latino Studies, 195 Putnam Street.  Belizzi Middle 
School serves the Barry Square and Southend neighborhoods encompassing 
the following census tracts, all of which are income-eligible: 

 
Census Tract Total Pop. Total L/M Pop. %  L/M Pop. 

5001 3991 3248 81.38% 

5002 2231 1985 88.97% 

5026 3700 2608 77.19% 

5027 3477 2864 86.92% 

 
Burns Academy of Latino Studies serves the Frog Hollow neighborhood 
encompassing the following census tracts, all of which are income-eligible: 
 

Census Tract Total Pop. Total L/M Pop. %  L/M Pop. 

5028 3014 2620 86.92% 

5029 3077 2487 80.82% 

5030 3058 2720 88.94% 

 
Economic Development 

• Department of Development Services  
o Microenterprise assistance including but not limited to loans, grants, 

technical assistance, counseling, etc. to low- and moderate-income Hartford-
based cultural and heritage entrepreneurs 
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Clearance 
• Department of Development Services  

o Complete razing (demolition) of structurally unsound residential and/or 
commercial buildings that pose an immediate public health and safety threat, 
which will address blight on a spot basis. 

 
Public Facilities and Improvements 

• Department of Public Works 
o Keney Park Pond House - ADA and structural interior/exterior renovations 

including new concrete walkway; new flooring, lighting, painting, roof, 
windows, doors, insulation, and wood siding; crawl space capping/basement 
filling; and bathroom upgrades.  Keney Park Pond House is in the Northeast 
neighborhood, census track 5015, where 79.09% of the residents are low-and 
moderate-income. 

 
o Maria Sanchez Playground – ADA improvements and rehabilitation of the 

existing playground to include a new fence and playscape.  The Maria 
Sanchez Playground is in the Frog Hollow neighborhood, census tract 5029, 
where 88.94% of the residents are low-and moderate-income. 

 
(2) Activity Narrative:   

In addition to the Spreadsheet for Reporting Proposed CDBG-R Activities, grantees must 
provide a narrative for each activity describing how the use of the grantee’s CDBG-R funds 
will meet the requirements of Title XII of Division A and Section 1602 of ARRA.  The 
grantee’s narrative must also state how CDBG-R funds will be used in a manner that 
maximizes job creation and economic benefit in relation to the CDBG-R funds obligated, and 
will address the Recovery Act, by: 

• Preserving and creating jobs and promoting economic recovery; 
• Assisting those most impacted by the recession; 
• Providing investment needed to increase economic efficiency; 
• Investing in transportation, environmental protection, or other infrastructure that 

will provide long-term economic benefits; 
• Minimizing or avoiding reductions in essential services; or 
• Fostering energy independence.  

 
Eligible planning, urban environment design and policy-planning-management-capacity 
building activities - Department of Development Services (studies of neighborhood, 
housing and community development needs) will maximize economic benefit by 
research, community input and drafting needed to complete Hartford’s 2010 Plan on 
Conservation and Development.  The Plan will provide the framework that guides the 
City's investments to preserve and create jobs and promote economic recovery.  
 
Program administrative costs - Department of Development Services (planning and 
execution of community development activities) provides general oversight of the HPRP 
funds, Fair Housing, and Federal Labor Standards provisions.  By overseeing HPRP 
funds, the goal is to move residents out of homelessness and help them to stabilize their 
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lives so that they can become employed.  By administering the City’s Fair Housing, low- 
and moderate-income residents’ housing is maintained, thus enabling them to 
maintain/retain employment.  By enforcing the Federal Labor Standards provisions, the 
federal prevailing wages are guaranteed to all trades workers on federally assisted 
construction jobs, thereby maximizing workers’ economic benefit.  By carrying out 
general program oversight, the City is ensuring that federal stimulus and entitlement 
funds are used to preserve and create jobs and promote economic recovery. 
 
Public Services - Compass Youth Collaborative, Inc. (educational & recreational after-
school programs for low- and moderate-income at-risk Hartford youth) allows the low- 
and moderate-income parents of participants to retain employment by providing a safe 
and supervised after-school environment for their children.  This activity therefore 
preserves jobs and promotes economic recovery, while assisting those most impacted by 
the recession. 
 
Economic Development - Department of Development Services (microenterprise 
assistance to Hartford-based cultural and heritage entrepreneurs) will enable the City to 
preserve and create jobs and promote economic recovery. Cultural and heritage 
entrepreneurial microenterprises owned by low- and moderate-income Hartford residents 
create business for local companies, which is an important economic driver; producing 
exhibitions and performances requires purchasing local goods and services, from 
hardware and construction materials to dry cleaning and insurance. Additionally, these 
cultural and heritage entrepreneurs draw arts patrons into the City, who in turn also 
patronize restaurants, parking lots, hotels, and other businesses, which employ  
Hartford’s low- and moderate-income residents.   
 
Clearance - Department of Development Services (complete razing of structurally 
unsound residential and/or commercial buildings that pose an immediate public health 
and safety threat) will eliminate blight on a spot basis, thereby creating vacant 
developable land. These properties can then be used to build new houses and commercial 
structures, which would create jobs and promote economic recovery for the city, 
especially its most distressed neighborhoods. 
 
Public Facilities and Improvements - Department of Public Works (Renovations and 
ADA improvements at Keney Park Pond House and Maria Sanchez Playground) will 
enable the City to invest in infrastructure that will provide long-term economic benefits 
to residents and businesses.  The Maria Sanchez Playground is in the Frog Hollow 
neighborhood, census tract 5029, where 88.94% of the residents are low-and moderate-
income.  Keney Park Pond House is in the North East neighborhood, census track 5015, 
where 79.09% of the residents are low-and moderate-income. Both census tracts are 
distressed.  Local/federal investment in these two public amenities will bolster additional 
private investment in each neighborhood’s housing market and business environment, 
while providing modern and ADA compliant facilities.   
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(3) Jobs Created: (Report the number of full- and part-time jobs estimated to be created and 
retained by the activity (including permanent, construction, and temporary jobs)). 
 
Eligible planning, urban environment design and policy-planning-management-capacity 
building activity:  1 full-time job 
 
Program administrative costs:  1 full-time job 
 
Public Services: 4 full-time jobs 
 
Economic Development:  17 full-time jobs 
 
Clearance:  1 full-time job 
 
Public Facilities and Improvements:  3 full-time jobs 
 

(4) Additional Activity Information: (A description of how the activity will promote energy 
conservation, smart growth, green building technologies, or reduced pollution emissions, if 
applicable.) 
 
Under Public Facilities and Improvements (Keney Park Pond House Project), the City will 
promote energy conservation by providing new lighting, insulation, roof, windows, doors, 
and wood siding, and by crawl space capping/basement filling.  The existing structure built 
in the early 1970s is not energy efficient. 

 
(5) Responsible Organization: (Contact information for the organization that will implement 

the CDBG-R activity, including its name, location, and administrator contact information) 
 

Eligible planning, urban environment design and policy-planning-management-capacity 
building activity:   

City of Hartford  
Department of Development Services 
250 Constitution Plaza, 4th Floor, Hartford, CT 06103 
David B. Panagore, Director 
Telephone: 860-757-9024 
Email: panad001@hartford.gov 

 
Program administrative costs:  

City of Hartford  
Department of Development Services 
250 Constitution Plaza, 4th Floor, Hartford, CT 06103 
David B. Panagore, Director 
Telephone: 860-757-9024 
Email: panad001@hartford.gov 
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CDBG-R Substantial Amendment  
Grantee Checklist 

 
For the purposes of expediting review, HUD asks that applicants submit the following checklist along with the 
CDBG-R Substantial Amendment, Spreadsheet for Reporting Proposed CDBG-R Activities, and SF-424. 

 
Contents of a CDBG-R Action Plan Substantial Amendment 

Jurisdiction(s): Hartford, CT 
 
Lead Agency:  Dept. of Development Services 
 
Jurisdiction Web Address:      
 
http://www.hartford.gov/recovery/ 
 
and 
 
http://www.hartford.gov/Development/grants-
mgt/con-plan.htm#STIMULUS 

CDBG-R Contact Person:  Mr. Miguel J. Matos 
 
Address:  City of Hartford 

      Dept. of Development Services 
                  Grants Management Division  
                  260 Constitution Plaza, 1st Floor 
                  Hartford, CT 06103 

 
Telephone:  860-757-9274 
 
Fax:  860-722-6061 
 
Email:  matom002@hartford.gov 

 
 
The elements in the substantial amendment required for the CDBG recovery funds are: 
 
A.  SPREADSHEET FOR REPORTING PROPOSED CDBG-R ACTIVITIES 
Does the submission contain a paper copy of the Spreadsheet for Reporting Proposed CDBG-R Activities? 

 Yes     No  Verification found on page 3 

 

Does the submission include an electronic version of the Spreadsheet for Reporting Proposed CDBG-R 
Activities sent to the email box CDBG-R@hud.gov?    

 Yes     No  Date Spreadsheet was emailed: June 5, 2009 
 

Does the Spreadsheet for Reporting Proposed CDBG-R Activities include, for each activity: 

• amount of funds budgeted for each activity, including CDBG-R funds, any additional Recovery Funds 
used and total activity budget,      
Yes     No  Verification found on page(s) 3 

 
• the eligibility citation (eligibility regulatory cite or HCDA cite), 

Yes     No  Verification found on page(s) 3 
  

• the CDBG national objective citation, 
Yes     No  Verification found on page(s) 3 

 







 
 

ATTACHMENT A 
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