
 
 

 
 
 
 
 

CITY OF HARTFORD 
 
 
 
 
 
 

COMMUNITY DEVELOPMENT BLOCK GRANT (CDBG) 
  APPLICATION FOR FUNDING ASSISTANCE 

  
YEAR TWO OF THE 2015-2019 CONSOLIDATED PLAN    

JULY 1, 2016 - JUNE 30, 2017 
 
 

SUBMISSION DEADLINE 
THURSDAY  

FEBRUARY 25, 2016 
3:00PM 
  



INTRODUCTION 
 
The City of Hartford is designated as an Entitlement Community by the U.S. Department of Housing and Urban 
Development (HUD), and is allocated grant funds on an annual basis to meet the needs of the low-to-moderate 
income individuals through the Community Development Block Grant (CDBG), Emergency Solutions Grant (ESG), 
HOME Investment Partnerships Program (HOME), and the Housing Opportunities for People with AIDS (HOPWA) 
Program. 
 
 
APPLICANT ELIGIBILITY 
 
The City's 2016-17 CDBG program application process is currently underway. Eligible entities are invited to submit 
applications for Community Development Block Grant (CDBG) funding to carry out community development 
activities for the period July 1, 2016-June 30, 2017.  Eligible entities: 
 

• Are community-based agencies that serve low- and moderate-income Hartford residents 
• Possess 501(c)(3) designation from the IRS at the time of application  
• Are incorporated with the Secretary of State 
• Possess a DUNS number at the time of application 

 
Applications are initially reviewed to ensure all comply with the HUD National Objective of benefitting low- and 
moderate income-persons and contain an eligible activity.   
 

Eligible activities include, but are not limited to: employment, youth or senior activities, job creation or 
retention activities, business and microenterprise assistance.    

 
Ineligible activities include, but are not limited to: purchase of equipment, operating and maintenance 
expenses, political activities, lobbying and income payments. 

 
The Office of Central Grants will conduct two Public Hearing/Technical Assistance Sessions to give an overview of 
the program, provide program application assistance and answer any questions.  Attendance at one of the 
sessions is mandatory.   Please RSVP to: Millicent Meadows meadm001@hartford.gov; 860-757-
9018. 
 

Session #1 
Parker Anderson Recreation Center 
2621 Main Street 
Tuesday, February 2, 2016 – 2:00PM 
(Snow Date-Thursday, February 4, 2016) 

Session #2 
Hartford Public Library Main Branch 
500 Main Street, Center for Contemporary Culture 
1st Floor 
Wednesday, February 3, 2016 – 6:00PM 
(Snow Date-Tuesday, February 9, 2016) 

 
 
APPLICATION REQUIREMENTS 
 
A successful CDBG application must, at minimum: 
  

1) Address a Community Development Need identified as High Priority for CDBG funding in the 
City’s Five Year 2015-2019 Consolidated Plan; and  
 

2) Contain a strategy(ies) that will address a Community Development Goal that has also been 
identified as High Priority for CDBG funding 
 

3) Demonstrate a meaningful and measurable impact during the grant period 
 

4) Be responsive to all other requirements of the application 



REQUIREMENT INFORMATION 
 

1) Community Development Needs 
 
The Five Year Consolidated Plan was developed from January through May, 2015 with input and data that 
included, but was not limited to: residents, department staff, civic leaders, small business owners, service 
providers representing youth, disabled, elderly, homeless, HIV/AIDS, immigrants, workforce development, ex-
offenders, education and housing, Census and CHAS (HUD’s Comprehensive Housing Affordability Strategy) 
data.   Several public meetings were held, and a bilingual survey of residents elicited 510 responses.   

 
During this consultation process, many community development needs were identified.  The most frequently 
identified needs have been selected as High Priority, and it is these needs which the City has chosen to 
allocate its CDBG (and other HUD) funding to.  Other needs are recognized as important, but are not 
identified as High Priority at this time.  However, strategic opportunities and/or residential and market 
conditions during the next five years may change, causing the City to amend its priorities. 
 
The following High Priority Community Development Needs and their anticipated HUD funding sources are: 

 

High Priority Need HUD Funding Source 

 Housing Availability/Affordability    
 

Community Development Block Grant (CDBG)  
Home Investment Partnerships Program (HOME) 

 Economic Development/Income Growth Community Development Block Grant (CDBG)  

 Youth Activities and Services Community Development Block Grant (CDBG)  

 Senior and Disabled Services Community Development Block Grant (CDBG)  

 Public Facilities Community Development Block Grant (CDBG)  

• HIV/AIDS Housing Opportunities for Persons With AIDS (HOPWA) 

 Homelessness Emergency Solutions Grant (ESG) 

 
The complete Consolidated Plan can be viewed on the City’s website http://www.hartford.gov/grants/cdbg 

 
 
2) Community Development Goals 
 

The goals below have been identified as High Priority and are designed to address the above Consolidated 
Plan High Priority Needs through CDBG and leveraged funding.  Proposed CDBG activities must clearly define 
strategy(ies) to support a High Priority Goal in order for an application to be eligible for funding.    

 
High Priority Goals High Priority Goal Description  Funding 

Category 

 Construction/Renovation of 
Affordable Housing 

Construction/renovation of multi-family rental 
properties and homeownership properties 

Housing 

 Housing Rehabilitation Address the preservation of Hartford’s housing 
stock through home improvement loans with low-
interest rates and free critical home repairs with a 
focus on disabled and elderly homeowners 

Housing 

 Housing Counseling Housing counseling and education for first time 
homebuyers, persons seeking to remedy landlord-
tenant issues, and those facing foreclosure 

Public Service 



 Family Economic Stabilization Provide access to programs that expand income 
opportunities and provide financial stability for low 
to moderate income Hartford families 

Public Service 

 Job Training/Job Creation Opportunities that provide industry-driven training 
and/or create or retain permanent, full-time jobs 
for low-to-moderate income individuals 

Public Service; 
Economic 
Development 
w/full-time job 
creation 

 Microenterprise Development Opportunities for microenterprise owners or 
persons developing a microenterprise to grow 
their business 

Economic 
Development 

 Technical Assistance for 
Businesses 

Technical Assistance to for-profit businesses in 
order to build capacity, generate economic 
development opportunities, and create/retain 
jobs. 

Economic 
Development 

 Business Improvement Loans 
and Grants 

Loans and grants will spur the revitalization of 
business districts, grow the local economy, 
increase tax revenues, and provide employment 
opportunities 

Economic 
Development 

 Youth After School and 
Vacation Activities 

Afterschool and vacation extended learning and 
enrichment programs 

Public Service 

 Youth Arts Enrichment Arts and cultural activities not adequately met 
within the traditional school setting 

Public Service 

 Youth Wellness and Stability Programs and services that meet the physical, 
emotional and psycho-social needs of at-risk youth 
and youth populations 

Public Service 

 Senior Services Programs and services that give seniors security 
and assistance to comfortably age-in-place 

Public Service 

 Disabled Services Services for those with intellectual, 
developmental, and physical disabilities, to ensure 
they are contributing, productive members of their 
communities 

Public Service 

 
 
3) Measurable Impact 

 
Proposals will be evaluated based on how well your activity will have a meaningful and measurable impact 
towards the selected High Priority Goal; and by 
 
How realistic the activity budget and timeframe in which the activities, as well as expected changes, will take 
place.   
 
 

4) Other Requirements 

 A representative from the applicant agency must have attended one of the mandatory Technical 
Assistance Sessions 

 An agency may only submit one (1) CDBG application for funding. 

 Each section of the application must be filled out; do not leave any questions blank.  



 Applications submitted on prior year forms or hand-written applications will not be accepted. 

 Budget must be calculated correctly. 

 Board of Director’s list must be current as of the application date. 

 Audit or financial statements must reflect the agency’s most recently completed fiscal year. Applications 
submitted with statements prior to fiscal year ending 12/31/14 or only submitting a 990 form will be 
considered nonresponsive.  

 Applicants are required to complete only Part A of the Tax Certification Form.  You DO NOT need to visit 
the Tax Office. 

 

SUBMISSION INSTRUCTIONS 

 Submit one original application with all required attachments. 

 Submit three copies of the application with all required attachments. The Grants Office will 
not make copies of your application. 

 Submit one electronic version of the application with all required attachments – except for 
the audit report or financial statement. 

 Applications and copies must be three-hole punched.  

 Do not staple your application; please use clips 

 The electronic copy may be emailed to drosw002@hartford.gov or submitted on a CD or flash drive with 
the original application. 

Hand-deliver or mail your application to the Grants Office: 
City Hall  

3rd Floor, Room 302 
 550 Main St. Hartford, CT 06103 

All materials (printed and electronic) must be received by February 25, 2016 at 3:00 p.m.  
Applications received after this deadline will not be accepted. 

 
There is strong competition for these limited CDBG funds, therefore ensure your application fully addresses all 
aspects of your proposed activity.  Previously funded organizations and/or projects must provide the same 
amount of detail as new organizations/projects as reviewers may not be familiar with your agency.  
 
A Selection Committee will evaluate applications on the basis of their responses to all provisions of this notice, 
including completeness of application materials. Currently funded agencies or agencies who have received prior 
funding from the City will also be evaluated on past performance such as agency ability to meet service delivery 
goals, timely expenditure of funds, timely reporting, accuracy of reporting, and other contractual requirements. 
 
The committee’s recommendation for funding will be submitted and reviewed by the Mayor; the Mayor’s 
recommendation to the Court of Common Council will be published in May 2016.  The Court of Common Council 
will make the final determination regarding funding allocations in June 2016, allowing activities to commence July 
1, 2016. 
 

APPLICATION EVALUATION GUIDE 

Applications will be evaluated on the following criteria, with a maximum number of points assigned 
to each area.  Qualities that make up an exemplary, high-scoring application are described below 
each section. 

 



Application Completeness-10 points 
     Agency staff member attended mandatory Public Hearing/Technical Assistance Session 
 All sections are filled out 

Required forms are signed 
All attachments are present 

 Board of Directors and Financial documents dated as required 

Activity Narrative-30 points 
Community Development Goal and Need is well supported by relevant evidence and/or data 
Narrative is thoughtful, logical, and directly addresses required elements 

 Use of CDBG funds supports activity in a cost-effective manner  
 Narrative is complete, but concise 

Performance Measurement-20 points 
    Examples were used as a guide 

Performance Measurement is meaningful, measurable and attainable within the proposed timeframe 
Performance measures are based on Best Practices 
Performance measures and outcomes provided for same (or similar) activity for last three years 
Past performance measures show positive outcomes 
If past performance measures do not show positive outcomes, a reasonable explanation is provided 

Sustainability-10 points 
 Leveraged support has been committed for this activity 
 CDBG funding is being requested to expand services, not maintain the status quo  
 Agency recognizes services provided by others, but offers an activity with a unique aspect 
 Agency collaborates with others to complement or enrich services for its clients 

Agency has capacity and plan to continue activity without CDBG funding 

Organizational Capacity-10 points 
 Agency demonstrates understanding of the need and has the ability to collect required participant data 
 Agency has a formal Policy and Procedures/Accounting Manual 

Agency has full or part-time financial staff 
 Staff and Board of Directors have established lines of communication  

Agency has successfully managed other grants 
 
Line Item Budget-10 points 
 Budget is calculated accurately 
 Match funds and Match sources are identified 
 CDBG request corresponds to use of funds in Activity Narrative 
 
Budget Narrative-10 points 
 Example was used as a guide 

Detailed narrative provided for each line item in the budget 
 Narrative corresponds to Line Item Budget   
 


