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CITY OF HARTFORD

CONTRACT
ROUTING TABLE
Revised 3/7/14
	Date:
	October 1, 2014

	Initiating Department:
	Procurement Services

	Contact Person & Telephone:
	Susan Sheppard, 860-757-9616

	Project #:
	5160 extension one (1)

	Project Title:
	Employee Assistance Program (EAP)

	Term of Contract (start to end date):
	October 1, 2014 – January 31, 2015

	Cost of Project / Budget:
	Varies on an as needed basis

	Source of Funds (General/Grant):
	General

	MUNIS Account Coding:
	212014 534040

	Contractor / Vendor:
	Solutions EAP

	Council Resolution Date:
	n/a


	
	TITLE
	SIGNATURE

	DATE

	1.  Initiating Department

	Department Head
	
	

	2. Procurement Services Unit
(Communications & Revisions)
	Procurement Specialist
	
	

	3. Procurement Services Unit
	Procurement Agent


	
	

	4. Management & Budget (non-CIP) / Finance (CIP only)
	Director of M&B or Director of Finance
	
	

	5.  Corporation Counsel
     (Form & Legality)
	Corporation Counsel
	
	

	6.  Mayor’s Office

	Chief Operating Officer*
	
	


*Please Note: The Chief Operating Officer will deliver the agreement to the Mayor for signature. 
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