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7/1/2012 - 6/30/2016
AGREEMENT
BETWEEN
THE CITY OF HARTFORD, CONNECTICUT
AND
THE CITY OF HARTFORD
PROFESSIONAL EMPLOYEES ASSOCIATION,

SEIU, LOCAL 2001, CSEA

PREAMBLE

The following Agreement between the City of Hartford, Connecticut, hereinafter
referred to as the City, and the City of Hartford Professional Employees Association, Service
Employees International Union (SEIU), Local 2001 CSEA, hereinafter referred to as the
Union, is recorded in written form to meet the requirements as set forth in Section 7-470(c) in
the Municipal Employees Relations Act of the General Statutes of the State of Connecticut.

ARTICLE 1
RIGHTS AND RECOGNITION

SECTION 1.1 RECOGNITION

The City recognizes the City of Hartford Professional Employees Association, CSEA,
Local 2001, SEIU, as the sole and exclusive bargaining agent pursuant to the certification
issued by the Connecticut State Board of Labor Relations on August 18, 1982 (ME 6955)
March 20, 1985 (ME 9060) July 15, 1987 (MER 10,693) February 3, 1988 (ME 11,037),
November 6, 1991 (ME 14064) and January 24, 1995 (ME - 16,857) for the purpose of
collective bargaining under the provisions of the Municipal Employee Relations Act of the
state of Connecticut. The Union recognizes the Mayor and/or his designated representative or
representatives as the sole and exclusive representative of the City of Hartford, Connecticut,
for the purpose of collective bargaining.




SECTION 1.2 UNION SECURITY

All employees in the unit who are Union members on the effective date of this
Agreement, or who afterward join, must remain members to the extent of paying monthly
dues uniformly required of all members for the duration of this Agreement as a condition of
continued employment.

All employees in the unit who are not Union members shall, as a condition of
continued employment, pay to the Union each month a service charge as a contribution
toward the cost of the administration of this Agreement; provided however, that no employee
shall be required to comply with this Section before the first of the month following 30 days
from the date the employee becomes a bargaining unit member, ie. date of regular
appointment into a batgaining unit position. The amount of such service charge shall be
equivalent to the amount uniformly required of all those who become members of the Union.
The Human Resources Department will provide the Union President on a monthly basis a
listing of all employees entering the bargaining unit along with the department employed,
class code and the effective date of hire or entry into the bargaining unit class.

The Union agrees to indemnify and hold harmless the City for any loss or damage
arising from the operation of this Section,

SECTION 1.3 CHECK OFF

The City agrees to deduct from the pay of all employees covered by this Agreement,
who authorize such deductions from their wages in writing, such membership dues or service
charges and initiation fees as may be uniformly assessed by the Union. Neither any employee
nor the Union shall have any claim against the City for errors in the processing of deductions
unless a claim of error is made in writing to the City within 60 calendar days afier the date of
such deductions were or should have been made. The obligation of the City for funds
actually deducted under this Section terminates upon delivery of the deductions so made to
the person authorized to receive such amounts from the City.,

The Union agrees to indemnify and hold harmless the City for any loss or damages
arising from the operation of this Section.

SECTION 1.4 DUES DEDUCTION PERIOD

The deduction period for any month shall be made during the 4™ payroll week of said
month and shall be remitted to the Union, together with a list of names of employees from
whose wages such deductions have been made, not later than the 15 day of the following
month. When the bi-weekly payroll is implemented, the deduction period for any month
shall be made during the 2™ payroll period of said month.




SECTION 1.5 MANAGEMENT RIGHTS

Except as specifically abridged or modified by any provision of this Agreement, the
City, acting through its departments and agencies, will continue to have, whether exercised or
not, all of the rights, powers and authority heretofore existing, including but not limited to the
following: determine the standards of services to be offered by its departments and agencies;
determine the standards of selection for employment; direct its employees; take disciplinary
action; relieve its employees from duty because of lack of work or for other legitimate
reasons; issue rules and regulations; maintain the efficiency of governmental operations;
determine the methods, means and personnel by which the City’s operations are to be
conducted; determine the content of job classifications; establish and revise or discontinue
policies, programs and procedures to meet changing conditions and to better serve the needs
of the public; exercise complete control and discretion over its organization and the
technology of performing its work; and fulfill all of its legal responsibilitics. The above
rights, responsibility and prerogatives are inherent in the Court of Common Council and the
Mayor by virtue of statutory and charter provisions and cannot be subject to any grievance or
arbitration proceeding except as specifically provided for in this Agreement.

SECTION 1.6 PRIOR RIGHTS OR BENEFITS

Nothing in this Agreement shall be construed as abridging any right or benefit that
employees have enjoyed heretofore, provided such right or benefit is not superseded by the
terms of this Agreement.

SECTION 1.7 NO STRIKE NO LOCK-OUT

The Union agrees that it will not call or support any strike, work stoppage, work
slowdown or any other action against the City that would impede the proper functioning of
the City government at any time. The City agrees that it will not lock out any employee at
any time,

SECTION 1.8 NO DISCRIMINATION

The provisions of the Agreement shall be applied equally to all employees in the
bargaining unit without discrimination because of age, sex, marital status, race, colot, creed,
national origin, pelitical affiliation, residence, sexual orientation or union membership. All
references to employees in this Agreement designate both sexes, and whenever the male
gender is used it shall be construed to include male and female employees.

SECTION 1.9 EXCLUSION

Part-time, seasonal and temporary employees are excluded from this Agreement;
provided, however, that part-time employees are included in this Agreement only to the
extent that they will be paid in accordance with Appendix A of the Agreement on an hourly
basis and provided further that effective July 1, 1989 those part-time employees who worked




at least 910 hours in the previous fiscal year will be credited with 10 half days of vacation
and 5 half days of holiday pay. Said part-time employees shall have the right to grieve any
violation of this Section under the grievance procedure in the coniract,

SECTION 1.10 COPIES OF AGREEMENT

As soon as practicable after the signing of this Agreement, the City will provide the
Union with copies of the Agreement to distribute to each employee in the bargaining unit and
50 additional copies to the Union President. The City will supply a copy of this Agreement
to each new hire in the bargaining unit during the term of this Agreement. The parties will
mutually decide the method of printing the Agreement; and the Union and the City will share
equally the cost, provided however, the Union’s share not exceed $500.00.

SECTION 1.11 HEALTH AND SAFETY

The City is committed to providing a safe and healthy working environment in
accordance with the provisions of OSHA.

ARTICLE 11
GRIEVANCE PROCEDURE

SECTION 2.1 PROCEDURE

Any grievance or dispute which may arise between the parties concerning the
application, meaning or interpretation of this Agreement, unless specifically excluded by this
Agreement, shall be settled in the following manner:

Step 1.  The aggrieved employee, who may be represented by a representative of
the Union, shall present the facts to his immediate supervisor within 10 working days of the
date on which the grievance or dispute arose, who shall render his decision to the employee
and the Union representative within 10 working days from the day the grievance was
presented.

Step2. If the grievance is not resolved in Step 1, the employee or Union
representative shall reduce the grievance to writing within 10 working days and present it to
the Department Head. It shall include:

(1) A statement of the grievance and the facts involved.
(2} The alleged violation of the specific provision of this Agreement.
(3) The remedy requested.

The Department Head shall arrange a meeting with all parties concerned present, to
review the facts and shall notify the employee and the Union representative of his decision in
writing within 15 working days from the day the grievance was submitted to him.




Step 3.  If the grievance is not resolved in Step 2, the employee or the Union
representative shall present it to the Director of Human Resources within 10 working days
after the decision of the Department Head is received.

If requested by the employee or the Union or if the Director of Human Resources or
his designated representative determines that a meeting is required with the interested parties,
such meeting will take place no later than 10 working days after the receipt of the grievance
and in any case, the Director of Human Resources shall render his decision in writing within
10 working days of the meeting and if no meeting is to be held, his decision shall be rendered
within 20 working days of receipt of the grievance.

Step 4.  If the Union is not satisfied with the decision rendered in Step 3, it shall
notify, in writing, the Director of Human Resources within 10 working days after receipt of
the decision that it intends to submit the grievance to arbitration; and shall simultaneously file
notice of appeal with the Connecticut State Board of Mediation and Arbitration, which shall
act on such request in accordance with its rules and procedures. Said arbitration panel shali
be limited to the express terms of the contract and shall not have the power to modify, amend
or delete any terms or provisions of the Agreement.

Nothing in this article is intended to prohibit the City from processing a grievance
through the grievance procedure up to and including arbitration. Any such grievance shall be
submitted first to the Union President. If not satisfactorily resolved within two weeks of its
submission, the City may submit the grievance to the Connecticut State Board of Mediation
and Arbitration.

‘The decision rendered at step four shall be final and binding on the parties.

It is mutually understood and agreed that no probationary employee at the entrance
level shall have access to the grievance procedure where the issue is one of his discipline or
discharge, and no probationary employee in any promotional classification shall have access
to the grievance procedure where the issue is one of his demotion.

The City shall notify the Union within five working days following the filing of a
grievance at Step 3 by any employee in the bargaining unit when the submitted written
grievance does not catry the signature of a Union official or its attorney.

In order to avoid the necessity of processing at one time numerous grievances
originating with the same event, the Union may file a single grievance at the appropriate step.
When this occurs, all other grievances, on the same event shall be held in abeyance, and the
Union grievance shall be processed as a precedent. When such grievance is resolved, the
parties shall, within four weeks of the date the precedent grievance is resolved, review the
other grievances that were held in abeyance in an effort to resolve them. If any such
grievance cannot be settled on the basis of the precedent grievance, it shall be processed in




accordance with the grievance procedure, and once more in accordance with the time
limitations established in this Agreement and as if initiated in a timely fashion.

If the Union fails to comply with the time limits at any step, the grievance will be
considered to be dropped. If the City fails to comply with the time limits at Step 1 and Step 2
of the grievance procedure, the grievance shall automatically advance to the next step i.e. to
Step 2 and Step 3 respectively. This provision shall not apply where the parties have
mutually agreed to extend the time limits.

SECTION 2.2 DISCHARGE

The City may discharge an employee for just cause. In doing so, the City must first
suspend the employee for 5 days and notify the employee and the Union in writing of the
action against him. Any employee who is separated from the service of the City including
but not limited to discharge who has completed his/her probationary period shall have the
right to appeal his/her discharge or other separation from service and to have union
representation provided that such appeal starts at the third step of the grievance procedure
and provided further that such appeal must be made in writing within 10 working days of the
effective date of such discharge or separation,

SECTION 2.3  DISCIPLINE

A. The City shall have the right to discipline employees for just cause. All
disciplinary actions shall be applied in a fair manner and shall not be inconsistent with the
infraction for which the disciplinary action is being taken.

B. No demotion shall be made as a disciplinary action unless the employee to be
demoted is eligible for permanent employment in a lower class and no employee shall be
demoted if a permanent employee in the lower class would be laid off by reason of this
action.

C.  Except for initial probationary employees, all suspensions and discharges must
be stated in writing with reason given and a copy given to the employee and mailed to the
President of the Union at the time of suspension or discharge.

D. An employee who has completed his probationary period may appeal any
disciplinary action through the grievance procedure. Discharge shall be in accord with
Section 2.2 of this Agreement,

E.  Grievances involving suspensions shall be processed beginning at Step 2 of the
grievance procedure.




SECTION 2.4 EXAMINATION AND APPOINTMENTS

It is understood and agreed that the parties to this Agreement are subject to Section
7-474(g) of the Connecticut General Statutes and that the sole and exclusive remedy for any
dispute or controversy arising out of or related to that Section shall be a complaint filed to the
State Board of Labor Relations,

ARTICLE III
PERSONNEL, PAY AND BENEFITS
SECTION 3.1 CLASSIFICATION AND PAY

The pay rates and pay ranges for job classes in the bargaining unit shall be as
prescribed in Appendix A, attached.

All bargaining unit employees shall convert to a bi-weekly payroll if and when the
City implements such a payroll schedule.

The parties agree that all pay-related checks will be direct deposited by the City of
Hartford.

SECTION 3.2 LONGEVITY PAY
Longevity payments to all full-time employees in the bargaining unit (excluding

temporary, seasonal, part-time, and per diem employees) shall be based on the following
scale:

Total Annual

Aggregate Years of Service Longevity Payment
6 years but less than 10 $125

10 years but less than 15 $175

15 years but less than 20 $250

20 years or more $350

Time spent in the armed forces of the United States (i.e., Army, Navy, Air Force,
Marine Corps and Coast Guard) while on leave from the City, shall be included in
determining the number of aggregate years of service.

The date used to determine eligibility for longevity payment shall be July 1, of each
and every year; provided, however, that the annual earned longevity payment shall be due and
payable in one lump sum payment on December 1% of each and every year only to those
employees who are in active service on said December 1% and to those employees who have




retired or been laid off in the period between the determination of their eligibility on July 1
and the date of payment on December 1.

Said longevity payments shall not affect the annual increment to which an employee
is entitled but are compensation for continued and faithful service to the City.

SECTION 3.3 PERSONNEL

The City and the Union shall adhere to all provisions of ordinances, laws and the
Personnel Rules and Regulations in effect January 1, 1983 which apply to collective
bargaining matters, which are not otherwise superseded by the terms of this Agreement.

All Department Heads will have on file a copy of the Personnel Rules and
Regulations in effect on January 1, 1983. Bargaining unit members in each department shall
have reasonable access to the file copy.

The Union President will receive a copy of any proposed change in the Personnel
Rules and Regulations prior to the public hearing on any such proposed change.

SECTION 3.4 INSURANCE

A. The medical and prescription drug benefits and coverage as outlined in the
July 1, 2009 through June 30, 2012 Collective Bargaining Agreement will continue to be
provided to employees and their eligible dependents during the month of July 2012,
Effective August 1, 2012, the City will provide benefits and coverage for each employee and
each employee’s enrolled eligible dependents under the plan.

B. The Dental Plan. The City will pay the cost of covering each employee and
each employee’s enrolled dependents under The Dental Plan. Enrolled dependent children
will be covered through age 26.

Effective July 1, 1989, the City will pay the cost of covering each employee for Blue
Cross Dental Riders A, D, and E. The employee shall pay the cost of covering enrolled
dependents for these dental riders through payroll deductions.

Effective July 1, 1990, the City shall pay the cost of covering each employee and each
employee’s enrolled dependents for Blue Cross Dental Riders A, D, and E.

Effective July 1, 1989, the City will make available to each employee and each
employee’s enrolled dependents Blue Cross Dental Rider C. The cost of this dental rider will
be entirely borne by the employee through payroll deduction.

Effective July 1, 1991, the City shall pay the cost of covering each employee for Blue
Cross Dental Rider C. The employee shall pay the cost of covering enrolled dependents for
this dental rider through payroll deductions,




The Blue Cross Dental Rider options that may be exercised by employees will be
subject to the terms and conditions of the insurance policy.

Effective July 1, 2013, the City will provide each employee and cach employee's
eligible enrolled dependents with the full service dental plan with Riders A, B, C, and D that
were in effect on June 30, 2012 or an alternative plan as provided in Paragraph H of this
Section.

Effective July 1, 2013, bargaining unit members shall contribute seven and one-half
percent (7.5%) of the carrier’s determined rates for their dental insurance based on single,
two person or family coverage under the Plan.

C. Eftective July 1, 2010, each employee enrolled in health coverage described in
this Section shall pay, via payroll deduction, fifteen percent (15%) of the carrier’s determined
rates for their health insurance based on single, two person or family coverage under the Plan.

Effective July 1, 2013, each employee enrolled in the health coverage described in
this Section shall pay, via payroll deduction, fifteen and one-half percent (15.5%) of the
carrier’s determined rates for their health insurance based on single, two person or family
coverage under the Plan.

Effective July 1, 2014, each employee enrolled in the health coverage described in
this Section shall pay, via payroll deduction, sixteen percent (16%) of the carrier’s
determined rates for their health insurance based on single, two person or family coverage
under the Plan.

Effective July 1, 2015, each employee enrolled in the health coverage described in
this Section shall pay, via payroll deduction, sixteen and one-half percent (16.5%) of the
carrier’s determined rates for their health insurance based on single, two person or family
coverage under the Plan.

An employee’s contributions for each fiscal year shall not exceed 125% of the
employee’s previous year’s contributions. The City shall maintain a Section 125 plan for
health insurance contributions as approved by the IRS.

D. Group Life Insurance. The City will pay the cost of group life insurance for
all employees enrolled in such plan or who thereafter enroll in such plan according to present
terms.

E. Coverage. All insurance coverage shall become effective as follows:

For a person employed in the first 20 days of the month, these insurances will become
effective on the first of the month following one complete month of service.




For a person employed after the 20™ of the month, they will become effective on the
first of the month following two complete months of service.

F. Survivor’s Insurance. The City will continue to allow eligible survivors of
an active or retired employee to buy the City Health Tnsurance Plan by pension deduction at
the rates payable for employees who are included in the City’s group plan, This benefit shall
apply only to a surviving spouse and/or those dependent children who were covered by the
City’s group insurance at the time of the employee’s or pensioner’s death and shall be
available until the spouse dies, remarries, or attains age 65; in the case of dependent children,
this benefit shall be available until they reach 19, or age 24 if qualified.

G. Insurance Benefits for Retirees. Employees whose effective date of
retirement is on or after April 22, 2013 (the approval of the 2012-2016 Agreement) shall be
eligible to purchase health insurance coverage through the City, Said retiree health insurance
coverage shall be the same health insurance coverage that is offered to active employees as
that coverage may change from time to time through negotiations. Employees who retire
after 20 years of service (or 25 years for those hired into the bargaining unit after October 1,
1997 as per Section 3.5D (6)) shall be eligible for the following retiree health benefits:

(1) Beginning when the retiree reaches his/her 55" birthday, the City will pay
$50.00 per month towards the cost of the health insurance until the retiree reaches age 62,

(2) Thereafter, beginning the first month following the retiree’s 62" birthday, the
City will pay the full cost of the City Health Plan (excluding dental) until the retiree reaches
age 05.

3 Employees who wish to withdraw from the health insurance coverage
available under Subsections A and B above may re-enroll at any time thereafter up to age 64
years and 6 months in the health insurance plan available at the date of re-enrollment
provided they submit evidence of insurability for themselves and any qualified dependents
and are found insurable by the insurance carriers. Retirees who re-enroll prior to age 62 will
be required to pay the full costs of the health insurance plans from the date of re-enrollment
to age 62. At age 62, the costs of the health insurance plans (but not dental) will be paid by
the City as provided for in Subsection G (2) above,

H. Substitution of Insurance Plans. The City reserves the right to substitute
alternative plans to the Blue Cross and Blue Shield plans indicated in this Section; provided,
however, that any substitute plan will offer at least the same level of benefits and privileges
provided by the Blue Cross and Blue Shield plans and provided further that it is not the City’s
intent to substitute a plan or plans which restrict the employee’s right to choose his or her
provider of medical services.

L HMO Option. The City and the Association agree that qualified Health

Maintenance Organizations (HMO) may be offered to bargaining unit members and retirees
on an individual option basis as such plans become available as an alternative to the City
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Health Insurance Plan and coverage described in this Agreement or such other substituted
plan coverage that the City may choose in accordance with Subsection H above.

In addition to payments made pursuant to Subsections B and C above, the parties
agree that any employee who enrolls in such a plan will pay, through payroll deduction, any
and all costs for the selected HMO which are in excess of the rates paid by the City for the
City Health Insurance Plan and coverage described in this Agreement or other coverage that
the City may choose in accordance with Subsection H above.

It is understood that present federal law requires the option be made available on an
annual basis to all employees in the bargaining unit.

J. Supplemental Universal Life Insurance. A supplemental Universal Life
Insurance Plan is available to employees who may voluntarily participate in such plan at the
employee cost. Employees may insure themselves, spouse, children and/or grandchildren
through payroll deductions.

K. Effective July 1, 1992 the City shall make available the same Long-Term
Disability Plan currently available to non-bargaining unit employees, provided the
participating employee: (1) pays the full cost of such coverage by payroll deduction and (2)
meels any individual and collective eligibility requirement imposed by the carrier,

L. Withdrawal from Health Care Coverage. Effective July 1 immediately
following the approval of the 2012-2016 Agreement and each July 1 thereafter, bargaining
unit members who are eligible for medical, prescription drug and dental insurance benefits
through the City may voluntarily elect, subject to Section 125 of the Internal Revenue Code,
to waive their City-provided medical, prescription drug and dental insurance coverage for a
minimum of one (1) year, except as provided below. A bargaining unit member who opts not
to accept medical, prescription drug and dental insurance through one of the City’s medical
and dental insurance plans, in licu thereof, shall be paid an annual amount of Two Thousand
Five Hundred Dollars ($2,500.00) at the end of that fiscal year, provided the bargaining unit
member timely notifies the Benefits Administration Office before the close of the annual
open enrollment period. In order to be eligible for this annual payment, the bargaining unit
member shall be required to sign a waiver of insurance and must provide evidence of
alternate coverage under another group health benefit program. This waiver, including the
evidence of alternate coverage, must be renewed each year during the annual open enrollment
period. Payment for the waiver will be paid only upon the completion of the entire plan year,
payable in July of the new fiscal year.

Any bargaining unit member who subsequently becomes ineligible under some
alternate medical insurance coverage during the one (1) year period due to an eligible
qualifying event shall be entitled to re-enroll under the City’s medical, prescription drug and
dental insurance provisions provided that the bargaining unit member provides the City’s
Benefits Administrator with proof of the eligible qualifying event. No proof of insurability
shall be required. If a bargaining unit member re-enrolls in one (1) of the City’s medical
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insurance plans before the expiration of the one (1) year period, he or she shall receive a pro-
rated amount for any full month that he or she has not received medical insurance from the
City, provided, however, that a minimum of six (6) full months of non-participation in the
City’s medical insurance is required.

A bargaining unit member does not qualify for the payment of the voluntary waiver
where the bargaining unit member declines City provided medical, prescription drug and
dental insurance coverage because the bargaining unit member’s spouse is employed by the
City, Hartford Board of Education, Hartford Public Library or other City Agency (“City
Affiliates™); and as a result the bargaining unit member remains insured through any of the
City Affiliates.

SECTION 3.5 PENSION

A. All present pension benefits for bargaining unit members will remain in effect
except for the following changes:

(1)  Effective July 1, 1987, an employee with at least 25 years of service and at
least 55 years of age, or an employee with at least 10 years of service and at least 60 years of
age will be eligible for a pension based on 2% of the employee’s final average pay per whole
year of service until age 62. At age 62 the pension will be recomputed on the basis of 1% of
50% of that portion of the employee’s average earnings on which Social Security taxes were
paid and said 50% of the average Social Security earnings, multiplied by the number of
whole years of service.

(2)  Effective July 1, 1987, an employee who is at least 55 years of age and has at
least 10 years of City service will be eligible to receive a pension based on the above formula
reduced by 2% for each year the employee retires short of age 60 with prorations for fractions
of a year. Said reduction formula shall apply for the duration of the pension benefit.

(3) Effective July 1, 1987, an employee may purchase up to four years of military
setvice time for service in the armed forces of the United States for periods of service, any of
which occurred during the periods set forth in Section 27-103 of the General Statutes of the
State of Connecticut, at the rate payable at the time of entry into City service, with interest at
the rate of 7% per annum payable on or before January 1, 1988 for those employed at the
time this provision takes effect or within one year of the start of employment for those hired
after July 1, 1987. The period of such service for which the employee teceives credit shall be
counted for the purpose of computing the amount of his or her retirement allowance provided
such employee shall have completed 10 years of continuous service or 15 years of active
aggregate service with the City of Hartford or shall be retired prior thereto, due to disability
incurred in the course of his or her employment.

(4) Effective July 1, 1987, the employee contribution rate to the pension fund

shall be increased to 3.5% on the Social Security covered portion of earnings. The City will
continue to credit and pay 3% interest on employee contributions as provided in
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Subparagraph ¢ of Section 3.5 of the Agreement terminating June 30, 1985. Upon attaining
50 years of age any employee in the bargaining unit will receive, upon writien request
directed to the Pension Commission, a projected pension benefit for that particular employee,
as of such date as the employee may specify, but no more than once annually.

B. Notwithstanding any of the above pension provisions which became effective
on or before July 1, 1987, the following pension provisions will become effective for any
bargaining unit member who retires on or after July 1, 1989.

(1)  Effective July 1, 1989, an employee with at least 25 years of service and at
least 55 years of age, or an employee with at least 10 years of service and at least 60 years of
age will be eligible for a pension based on 2.0% of the employee’s final average pay per
whole year of service. Final average pay is defined as the highest five years of pay out of the
last ten years of service.

(2) Effective July 1, 1989, an employee who is at least 55 years of age and has at
least 10 years of City service will be eligible to receive a pension based on the above formula
reduced by 4.0% for each year the employee retires short of age 60 with prorations for
fractions of a year. Said reduction formula shall apply for the duration of the pension benefit.

(3)  Effective the first payroll period following July 1, 1989, the employee
contribution rate to the pension fund shall be 4.0% on the Social Security covered portion of
earnings and 7.0% on the excess.

4 Effective July 1, 1989, an employee’s maximum pension under this
Agreement is 70.0% of the gross final average pay.

(5) Effective July I, 1989, an employee who retires on or after July 1, 1989
pursuant to the City Charter Chapter XVIL, Section 3(c) Mandatory Retirement or 3(c)
Retirement for Disability, or is forced to retire for medical reasons, shall receive a pension
calculated on 2% of the employee’s final average pay per whole year of service,

C. Effective July 1, 1993:

(1) For purposes of the City Charter Chapter XVII Section 3, {inal average pay
shall be based on the highest 2 of the last 5 years earnings.

(2) The employee contribution rate to the pension fund shall be 5% on the Social
Security covered portion of earnings and 8% on the excess.

(3)  There shall be no minimum age requirement for a normal (unreduced) pension
after 25 years of City service,

(4) Upon IRS approval the City will implement a Section 414(h)(2) plan for
pension contributions.
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D. Effective October 1, 1997:

(1) Only bargaining unit employees hired into the bargaining unit before October
1, 1997, shall be eligible for normal retirement upon the completion of at least twenty (20)
vears of full-time service regardless of his or her age. The normal retirement allowance for
such bargaining unit employees shall be based upon 2.5% of the employee’s final average pay
for each whole year of service to a maximum of 70% of final average pay. Final average pay
is defined as the highest two (2} of the last five (5} years of his or her gross earnings.

2) An employee hired into the bargaining unit before October 1, 1997 with at
least 10 years of service and at least 60 years of age will be eligible for a pension based on
2.5% of the employee’s final average pay for each whole year of service. An employee hired
into the bargaining unit before October 1, 1997 who is at least 55 years of age and has at least
10 years of service will be eligible to receive a pension based on the above formula reduced
by 4.0% for each year the employee retires short of age 60 with prorations for fractions of a
year. Said reduction shall apply for the duration of the pension benefit,

3) Effective the first payroll period following October 1, 1997, the employee
contribution rate to the pension fund shall be 6.5% on the Social Security covered portion of
earnings and 9.5% on the excess.

4 Effective October 1, 1997 a bargaining unit member hired into the bargaining
unit before October 1, 1997 who is eligible for retirement benefits as defined in Sections 3.5
D (1) and D (2) may, upon retirement and prior to any sick pay formula reduction, use a
portion of his or her accumulated sick leave to purchase up to four (4) years of additional
pension service time for the purpose of computing the amount of his or her retirement
allowance. Additional pension service time may be purchased from accumulated sick leave
at the rate of twenty (20) days of accumulated sick leave for each year of pension service
time. The additional retirement allowance will be calculated in accordance with Section
3.5 D (1) above, provided however, that bargaining unit members eligible for the sick leave
“exchange” shall not exceed a maximum benefit of 80% of final average pay for those
employees who retire on or before July 1, 2001 and 70% for employees who retire
subsequent to that date. Such additional purchased service time shall not be used for
establishing eligibility for normal retirement benefits as provided in Section 3.5 D (1) and
D (2) above. Any accumulated sick leave remaining after the exchange shall be subject to the
provisions of Article V, Section 5.3. Employees who exchange accumulative sick leave for
additional pension service time shall pay any and all Federal and State taxes resulting from
such exchange as if such exchange were made pursuant to Article V, Section 5.3 of this
Agreement. This sick leave exchange provision shall remain in effect until this Agreement is
replaced by a successor agreement in accordance with Connecticut General Statute 7-474,

(5) Any employee hired into the bargaining unit prior to October 1, 1997 and who

retires on or after October 1, 1997 pursuant to the City’s Charter, Chapter XVII, Section 3(c),
Mandatory Retirement, or 3(e), Retirement for Disability, or is forced to retire for medical
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reasons shall receive a pension calculated on 2.5% of the employee’s final average pay per
whole year of service,

(6)  Notwithstanding any of the pension provisions above which become effective
on October 1, 1997, any employee hired into the bargaining unit after October 1, 1997 shall
have the pension provisions in effect on or before July 1, 1993, as set forth above.

(7} Any individual who becomes a member of the CHIPEA bargaining unit after
October [, 1997, who, at all times between September 30, 1997 and the daie immediately
prior to his/her employment as a CHPEA member, both dates inclusive, was a Qualified
Member of HMEA and/or a member of the City of Hartford non-bargaining unit, and, as
such, also was a member of the MERF, (herein, a “Transferring Employee™), shall be eligible
to receive the same retirement benefits as are provided to CHPEA bargaining unit employees
under this contract who were actively employed by the City as of October 1, 1997 (herein,
“Current Employees”) on and subject to the same terms and conditions as apply to said
Current Employees when the Transferring Employee retires, For purposes of this paragraph,
a “Qualified Member of HMEA” shall mean any employee who was a member of the City of
Hartford Municipal Employees Association (HMEA) who was employed as such prior to
December 1, 1998,

E. Notwithstanding anything to the contrary set forth in Section 3.5, no
bargaining unit member shall be entitled to receive a pension benefit in excess of the amount
which is permitted under Section 415 of the Internal Revenue Code of the United States as
from time to time amended.

E. Effective July 1, 2003, bargaining unit members shall be vested in the City
Pension Plan after five (5) years of continuous, uninterrupted service.

G. Eligibility for normal retirement for all bargaining unit members hired on or
after June 23, 2003 shall be at age fifty-five (55) with twenty-five (25) years of service. The
pension benefit for all bargaining unit members hired on or after June 23, 2003 shall be based
on two percent (2%) of the employee’s final average pay for each whole year of service to a
maximum of 70% of final average pay. Final average pay is defined as the highest two (2) of
the last five (5) years of earnings. Bargaining unit members hired on or after June 23, 2003
shall not be eligible for the sick leave exchange as provided in Section 3.5 D(4). The
employee contribution rate to the pension fund for all bargaining unit members hired on or
after June 23, 2003 shall be 5% on the Social Security covered portion of earnings and 8% on
the excess.

H. Effective February 1, 2006, bargaining unit members who were hired into the
bargaining unit on or after October 1, 1997 through June 22, 2003 and were members of the
bargaining wmit as of January 1, 2006 shall have the same pension benefits and employee
contributions as those bargaining unit members who were hired before October 1, 1997 as
described in Section 3.5 D.
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SECTION 3.6 ' TRANSFERS

A. Employees transferred to a position in the same class to another department
will serve a maximum probationary period of three months. The probationary period may be
extended for up to three additional months with written notice to the employee.

B. Each department shall establish an interdepartmental transfer list by
classification. Employees wishing to transfer to a different unit or division within the
department may place their name on the list. The Department Head or his/her designee shall
consider the candidates on the list before appointing any candidate. There will be a 3 month
probationary period for all transfers made under this paragraph.

SECTION 3.7 EVALUATION OF PERFORMANCE

During an employee’s probationary period, the employee may respond in writing to
any written evaluations of his performance and shall have such written response entered into
his Personnel file; provided, however, that such written evaluations shall not be subject to the
grievance procedures.

In the event of a dispute concerning a Social Worker’s quality control rating, the
employee and the immediate supervisor shall meet to resolve the dispute. If the dispute is not
resolved, the employee may submit the dispute to the Department Head and the employee
may be represented by a Union official. The Department Head’s decision shall be final and
binding,

ARTICLE 1V
HOURS AND OVERTIME

SECTION 4.1 HOURS OF WORK

Effective July 1, 2008, the work week for all bargaining unit employees shall increase
to forty (40) hours per week. Normal hours for employees working a forty (40) hour work
week shall be from 8:00 a.m. until 5:00 p.m. with one (1) hour for lunch.

Employees may request, for reasons of hardship, a work schedule at variance with the
standard hours. If requested, the Department Head and the employee will mutually agree
regarding the variant work schedule. Final approval must be received from the Director of
Human Resources; however, approval will not be unreasonably denied. Any dispute shall be
subject to the grievance procedures; provided, however, the decision at the third step shall be
final and binding.

i6




SECTION 4.2 OVERTIME PAY

A, Effective July 2, 1989 the 5% in lieu of overtime pay increment shall be
converted to an additional annual step in Appendix A of this Agreement and employees will
receive compensation for overtime work as provided for only in this Section and in Section
4.3 of this Agreement.

In no event will an employee who is employed as a bargaining unit member as of July
1, 1989 suffer a loss of pay as a result of this Section, provided, however, any employee who
is appointed or promoted to a position in the bargaining unit on or after July 2, 1989 shall not
receive an additional increment in lieu of overtime pay.

B. Bargaining unit employees in the Public Works Department or Health and
Human Services Department shall, in lieu of compensatory time as described in Section 4.3,
be entitled to their straight time hourly rate of pay for all work performed beyond the normal
workday or week for snmow or ice removal, emergency shelter coverage, or declared
emergency.

C. Employees who participate in the WIC (Special Supplemental Programs for
Women, Infants, and Children) Volunteer Program will have the option to receive overtime
pay or compensatory time for all hours worked in excess of forty (40) hours in a work week.
Overtime pay will be at the rate of time and one half the employee’s regularly hourly rate of
pay for all work performed in excess of forty (40) hours in any work week. Sick leave will
not count towards the 40 hour work week for calculation of overtime pay. Compensatory
time will be earned and used in accordance with Section 4.3.

SECTION 4.3 COMPENSATORY TIME

Compensatory time means work performed by a bargaining unit employee beyond the
normal work day (as defined in Section 4.1 above), which involves work or assignments in
addition to the employee’s normal duties or to meet exceptional workload demands of the
department which has been authorized by the Department Head or designee. Compensatory
time may be scheduled as time off at any time mutually agreeable to the employee and the
Department Head within the fiscal year in which it was earned. Requests for authorization of
compensatory time or the taking of compensatory time may not be unreasonably withheld.
Compensatory time may be accumulated in 1 hour increments up to a maximum of ten days
within one fiscal year and may not be carried forward into the next fiscal year except that any
such time accumulated in the last two months of any fiscal year may be carried forward into
the next fiscal year. Compensatory time accumulated shall not be cashed out upon separation
from City service.

The employee has a professional responsibility to perform work which qualifies as

compensatory time, within the normal work week, regardless of the amount of such time
accumulated.
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In addition to the aforementioned compensatory time, an employee may request time
off during the normal work week upon prior approval of the Department Head, such approval
not to be unreasonably withheld, provided the employee nevertheless works a 40 hour work
week, including any paid leave provided under this Agreement.

SECTION 44 TIMEKEEPING
The parties agree to implement and utilize a new timekeeping system. The City will

meet with CHPEA to discuss the system once it is selected.

ARTICLE V
HOLIDAYS AND LEAVE

SECTIONS.1 HOLIDAYS

The following holidays shall be observed in accordance with the Personnel Rules and
Regulations:

New Year’s Day Independence Day
Martin Luther King Day Labor Day
Lincoln’s Birthday Columbus Day
Washington’s Birthday Veteran’s Day
Good Friday Thanksgiving Day
Memorial Day Christmas Day

SECTION 5.2 VACATIONS
Effective Fiscal Year 2012-13, each employee in the bargaining unit shall accumulate
during and after his probationary period vacation leave with pay on May 1st according to the

following schedule:

A. Employees who have less than one year of service on May 1* shall be entitled
to vacation on the following basis:

One and one-half (1 ') days per month of service up to a maximum of fifteen
(15) working days.

B. Employees who have completed one (1) year of service on May 1* shall be
entitled to a vacation of three (3) weeks annualty on the following basis:

Fifteen (15) work days annually.
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C. Employees who have completed five (5) years of service on May 1™ shall be
entitled to a vacation of four (4) weeks annually.

D. Employees who have completed fifteen (15) years of service on May 1% shall
be entitled to a vacation of five (5) weeks annually.

E. All bargaining unit members will accumulate vacation during the months of
July through April each fiscal year.

For the purpose of computing vacation leave, the calendar month shall be used,
except that a person permanently appointed during the first 15 days of any month shall be
considered as having been appointed on the first day of that month, and those appointed after
the 15™ of any month as having been appointed on the first day of the succeeding month.

Vacation leave is to be taken in units of not less than one week except when
accumulated vacation time is less than one week or if other arrangements are authorized by
the appointing authority. Employees must take all vacation leave or one week whichever is
less during the fiscal year following the July 1* on which it is earned. Additional vacation
leave may be carried over from one fiscal year to the next to permit a maximum accumulation
of no more than 40 days. Any carry over in excess of 30 days must be requested in writing
and approved by the employee’s Department Head.

Vacation leave shall be granted by mutual agreement between the employee and the
Department Head; provided, however, that no Department Head shall withhold vacation
leave of any employee in excess of 12 months.

In computing vacation leave, legal holidays established by these rules are not to be
considered as part of vacation allowance.

In the event of death of an employee, his spouse and/or minor children shall receive
the accrued vacation pay earned by the employee. In the event the employee has neither a
spouse nor children, the pay will be paid to the estate of the deceased employee.

Employees who are separated from the City and who have accrued vacation to their
credit at the time of separation shall be paid the salary equivalent to the accrued vacation
leave. Vacation leave accrued during the fiscal year in which the employee is separated will
only be paid if the employee is in good standing at the time of separation.

Employees who separate in good standing or retire after April 22, 2013 (the approval
of the 2012-2016 Collective Bargaining Agreement) will not have their accrued vacation
leave, if any, run-out beyond their last day of work, and any lump sum payment of accrued
leave will not be counted toward years of service or final average pay for purposes of
determining any pension benefit. No pension contributions will be deducted from the
vacation lump sum payment.
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SECTION 5.3 SICKLEAVE

A. Each employee in the bargaining unit shall earn sick leave with pay up to a
total of fifteen (15) days per year during and after his probationary period according to the
following schedule:

Length of Service Days of Sick Leave For
In Months Employees on S-Day Week

1 1%
2 2%
3 3%
4 5

5 6 Y4
6 7%
7 8 %
8 10

9 11 %
10 12 %2
11 13 %
12 15

It is the intent of this provision that each employee in the bargaining unit appointed on
or before July 1 and who serves continuously until the following June 30" shall earn a total
of three weeks’ paid sick leave during the year. Sick leave is to be used only for purposes
contained in this article. Any unauthorized use of sick leave shall be cause for disciplinary
action.

Any unused portion of sick leave shall accumulate from fiscal year to fiscal year to a
total of 120 working days. Thereafter, any unused portion of sick leave beyond 120 days
shall accumulate from fiscal year to fiscal year at a rate of one day of accumulation for each
two days of unused sick leave. The accumulated sick leave may be used for the purpose
specified in this Agreement if and when needed.

Effective July 1, 1989 employees may accumulate up to 130 working days of such
leave before their sick leave accumulation is reduced as provided above.

Effective October 1, 1997, employees may accumulate up to a maximum of 150
working days of sick leave.

An employee who reaches the maximum of 150 accumulated days of sick leave shall
not accumulate additional sick leave until his or her accumulated sick leave falls below the
150 day maximum. Current employees are subject to the limitations of this Section
however, employees shall not forfeit sick days in excess of the 150 day maximum accrued
prior to October 1, 1997.
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B. Except as provided below, sick leave cannot be advanced.

In cases of extreme emergency, employees with good records, who through serious
and protracted illness, have used up all accumulated sick leave, compensatory time and
vacation leave, an extension of sick leave beyond the maximums provided for in this
Agreemeni may be granted on request of the Department Head and with the written approval
of the Director of Human Resources. This provision shall be subject to the grievance
procedure except that after Step 3, the matter shall be referred to the Mayor whose decision
shall be final and binding,

No refund of vacation time shall be allowed due to illness incurred while on vacation
leave,

Holidays and regular days off shall not be counted in computing sick leave taken.

In the event that a holiday falls while an employee is on sick leave due to a protracted
illness which began prior to the holiday, the employee shall be granted an additional day off
at a time mutually agreed upon between the employee and the Department Head provided
that the illness is verified by a doctor’s certificate.

Sick leave may be used for the following purposes:
(1) Personal illness, incapacity, or non-compensable bodily injury or disease.
(2)  Enforced quarantine in accordance with community health regulations.

3) For a limited time only for illness or physical incapacity in the employee’s
immediate family. Immediate family is defined for purpose of this provision to be father,
mother, sister, brother, wife, husband, domestic partner (pursuant to the Hartford Municipal
Code), or children related either by blood, marriage or adoption to the employee.

4)  To meet medical and dental appointments of emergency nature and Health
Department referrals. In addition, sick leave may also be granted for a limited time for
normal medical and dental appointments when an employee has made reasonable efforts to
secure appointments outside of normal working hours provided that the Department Head is
notified in advance of the day on which the absence occurs.

(5)  Death of relatives or friends, marriage in the immediate family, celebration of
religious holidays and christenings, graduations and similar ceremonies, where there is a clear
family obligation to attend provided prior notification to the Department Head is submitted in
writing giving full particulars in advance, subject to approval either before or after the
absence. A maximum of 3 days a year under this provision shall be granted except that it
may be increased in situations beyond the employee’s control upon approval by the Director
of Human Resources.
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(6) Employees shall be granted reasonable sick time to make adjustments in
family living conditions due to pregnancy of their spouse or domestic partner.

(7}  In accordance with the schedule below, bargaining unit members may use a
certain number of sick days per fiscal year for any purpose not otherwise provided above
provided that the request is made in writing and approved by the Appointing Authority. Such
time shall not be unreasonably withheld. Any personal days taken shall be deducted from the
bargaining unit member’s sick leave accrual balance.

Aggregate Years of Service Total Number of Personal Days
Up to five (5) years Up to three (3) days
Six (6) yeats or more Up to four (4) days

For purposes of this provision, time spent in the Armed Forces of the United States (i.e.,
Army, Navy, Air Force, Marine Corps and the Coast Guard) while on approved leave
from the City, shall be included in determining the number of aggregate years of service.

C. Proof of Tllness or Other Uses of Sick Leave, Departments may require proof of
illness or other uses of sick leave as provided in this rule. In the judgment of the Department Head or
supervisar, proof of sick leave may include a doctor’s certificate, personal affidavit or other
reasonable verification available to the employee.

For absences of less than five days, proof of sick leave will not normally be required,
unless in the judgment of the Department Head or supervisor, there is a question of
authorized usage. For absences of five days or more a doctor’s certificate will normally be
required. For absences exceeding one week, a doctor’s certificate indicating the nature and
probable duration of the disability may be required, and additional certificates may be
required for extended illnesses.

D. Compliance with Sick Leave Requirements. Sick leave provided above shall
be granted only if the requirements of these provisions are complied with and the initial
report of illness is made by the employee to his or her supervisor and/or the Department
designee by City land-line telephone and/or City email at least one (1) hour before the
employee’s starting time on each day of absence. If the employee indicates the duration of
his or her absence in the initial report of illness, he or she will not be required to call in on the
subsequent days of the reported absence. Nothing in this paragraph shall preclude the
payment of sick leave to an employee who cannot comply with the provisions of this
paragraph due to extenuating circumstances.
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E. Payment of Sick Leave. The City will make payment for accumulated sick
leave as follows:

(1) Full payment in case of death;

(2) Fifty percent payment at time of retirement. For all active full-time bargaining
unit members whose effective date of retirement is on or between July 1, 2009 and
June 30, 2016, the City will make a sixty-five percent (65%) payment of accumulated
sick leave at time of retirement. This sixty-five percent (65%) accumulated sick leave
payment upon retirement shall expire on June 30, 2016. If there is no successor
Agreement on July 1, 2016, the fifty percent (50%) payment of accumulated sick
leave at time of retirement shall apply.

Payments in case of death will be made to the employee’s spouse and/or minor
children. In the event the employee has neither a spouse nor children, the payment will be
made to the estate of the deceased employee.

F. Sick Teave Donations, A bargaining unit member who has accumulated at
least thirty (30) days of sick leave may donate a portion of his or her accumulated sick leave
to another bargaining unit member, who through serious and protracted illness has used up all
his or her accumulated sick leave and vacation leave. The Mayor, or his or her designee, and
the Director of Human Resources and Labor Relations shall authorize the donation and
transfer of such sick leave provided the following conditions are met:

a. The donating bargaining unit member shall have a minimum sick leave
accumulation of thirty (30} days.

b. No more than five (5) days of sick leave for every thirty (30) days of sick leave
accumulated by the donating bargaining unit member to a total donation of thirty
(30) days shall be permitted between any two (2) bargaining unit members,

c. Sick leave, donated by one bargaining unit member to another, when used, shall
be paid at the hourly rate of the donor or donee, whichever is less.

d. No more than twenty (20) days of donated sick leave may be allowed to
accumulate in any donee’s name at any given time, provided if such donated sick
leave should be reduced below twenty (20) days, additional donations may be
made to restore the level of accumulated sick leave to twenty (20) days.

e. Any approved donation of sick leave shall not affect a donating employee’s
perfect attendance status.
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SECTION 54 MATERNITY LEAVE

Disability related to pregnancy, childbirth and related medical conditions will be
treated in the same manner as any other temporary disability. Sick leave for pregnancy,
childbirth and related conditions will be granted on the same basis as other illnesses and
disabilities. This clause does not affect any rights granted to bargaining unit members under
federal or state Family and Medical Leave Acts.

SECTIONS.S FAMILY LEAVE

In addition to the leaves of absence without pay provided for in Section 5.9 below any
permanent employee shall be entitled to:

(" A maximum of 24 weeks of family leave of absence within any two year
period upon the birth or adoption of a child of such employee or upon the serious illness of a
child, spouse, parent, partner or domicile relative of such employee.

(2) A maximum of 24 weeks of medical leave of absence within any two year
period upon the serious illness of such employee.

Upon expiration of any leave of absence granted under this Section the employee
shall be entitled to return to his or her original job or, if not available, to an equivalent
position with equivalent pay within the same department.

Any such leave of absence will not result in a break in service provided, however, that
the employee on such leave will not accrue vacation or sick leave during the period of such
leave. Any health and/or life insurance paid for by the City will continue to be paid during
the City during any such leave.

Any employee requesting a leave under this Section for reasons of serious illness may
submit prior to inception of such leave written documentation from the attending physician of
the employee, child, spouse, parent, partner or domicile relative of the nature and probable
duration of the illness. For purposes of this Section “serious illness” is defined as an iliness,
injury, impairment of physical or mental condition that involves: (1) inpatient care in a
hospital, hospice or residential care facility or (2) continuing treatment or continuing
supervision by a health care provider.

Any employee requesting a leave under this Section for the birth or adoption of a
child must submit proof of a birth or adoption.

Any employee requesting a leave under this Section shall submit to his or her

appointing authority prior to the inception of such leave a signed statement of his or her
intent to return to work upon the termination of such leave.
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Employees hired on or after April 22, 2013 (the approval of the 2012-2016
Agreement) will be entitled to a maximum allowable family and medical leave of twelve (12)
weeks in a twelve (12) month period in accordance with the Federal Family and Medical
Leave Act.

SECTION 5.6 COMPENSATION FOR INJURIES AND DISEASE

A. Employees shall be covered under the City’s Managed Care Program, as
approved by the State Workers’ Compensation Commission and administered through the
Travelers Insurance Company.

B. Each employee shall be compensated for any injury or occupational disease
under the provisions of the Workers’ Compensation Act of Connecticut, In addition to
payments received under the Workers® Compensation Act, any employee with six months of
continuous service shall receive payment from the City, which payment will equal the
difference between his take home pay (gross base pay less deductions for pension, income tax
and FICA) and the payments received under the Workers® Compensation Act not to exceed
one year.

Effective July 1, 2008, employees who are covered by Workers® Compensation for
injuries or disecase shall only be entitled to statutory Workers® Compensation payments. In
the event a Workers® Compensation claim is contested by the City, the employee shall be
entitled to use his or her sick time until the dispute is resolved. If the claim is found to be
compensable, the sick leave time used by the employee will be restored to the employee’s
sick leave account.

C. Each employee of the Health and Human Services Department and municipal
institutions who, during the performance of his duty, comes into contact with persons or
animals afflicted with any infections or contagious disease or who shall be required to handle
any culture, collection or aggregation of agents capable of producing human disease shall be
examined by a physician on behalf of the City prior to assuming such duties, and at regular
intervals during his period of employment.

If found infected with any such contagious or infectious disease, contracted in such
employ of the City, and when it can be established that such employee cared for or came in
contact with a patient suffering from or an established carrier of the identical disease or with
a culture collection, or aggregation of the specific infectious agent, such disease shall be
deemed a personal injury arising out of and in the course of his employment, and such
employee shall be entitled to all of the benefits to which an injured employee is entitled
above. If the disease is not covered by the Workers’ Compensation Act, the employee shall
be compensated in accordance with Subsection A above for a period not to exceed one year.

D. To receive additional payments from the City, the employee must enter into a

written contract with the City whereby the employee assigns to the City any right he may
have against any other person who may be liable to pay damages as a result of the employee’s
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injury or disease to the amounts actually paid by the City. The City shall only be entitied to
be reimbursed for the amounts actually paid. Tt is understood that the employee specifically
retains any and all claims against third parties for such injuries or disease which shall be in
excess of amounts actually paid by the City.

E. No payments under Workers’ Compensation shall be paid when the personal
injury shall have been caused by the willful and serious misconduct of the injured employee
or his intoxication or the improper or excessive use of drugs.

F. Injuries arising out of and in the course of employment shall be reported
forthwith by the employee to his Department Head, or some person representing him, who, in
turn, shall make a full report on a prescribed form to the Director of Human Resources and
other City authorities designated to handle compensation matters.

SECTION 5.7 PERSONAL LEAVE FOR PERFECT ATTENDANCE

Employees shall earn one day of personal leave for every three months of perfect
attendance during the period from July 1 through September 30, October 1 through December
31, January 1 through March 31, and April 1 through June 30. The employee may use such
leave for any purpose subject to advance approval by the Department Head.

Employees must use all personal leave days earned within the fiscal year in which
they are credited.

For the purpose of this Section, one instance of tardiness per three month period
which does not exceed one hour shall not affect an employee’s perfect attendance status.
However, more than one instance of tardiness in any three month period regardless of the
amount of time lost will break perfect attendance for that period.

Time off authorized under Section 4.3 of this Agreement shall not be considered
tardiness. Perfect attendance is considered broken by any sick leave, paid or unpaid; leave
without pay or absence without leave; provided, however, that an employee may use up to 3
hours of sick leave per period for the purpose of doctor’s or dentist’s appointments and
further may take authorized time off under Section 4.3 or Section 5.3 B(7) of this Agreement
without affecting perfect attendance for that period.

SECTIONS5.8 BEREAVEMENT LEAVE

Three days special leave with full pay shall be granted for death in the immediate
family of an employee, or the immediate family of his or her spouse. Immediate family for
the purposes of this clause is defined as parents, grandparents, child, son-in-law, daughter-in-

law, grandchild, spouse, brother, sister and any relation who is domiciled in the employee’s
houschold.

26




SECTIONS.9 MILITARY LEAVE

Military leave and benefits will be provided in accordance with USERRA and the
January 14, 2008 City of Hartford Court of Common Council Resolution regarding military
leave (See Appendix G).

Upon reemployment from an approved military leave, the returning employee will
have the option to purchase pension service credit for his or her qualified military service
within a prescribed time period in accordance with the May 13, 2002 City Ordinance
concerning USERRA pension reemployment rights (See Appendix H). If the employee elects
to repay the missed employee pension contributions while on military leave, he or she will
receive pension service credit for the period of his or her qualified military service. If the
employee elects not to repay the missed employee pension contributions while on military
leave, the employee will not receive pension service credit for his or her qualified military
service beyond the one (1) year period.

SECTION 5.10 LEAVE OF ABSENCE WITHOUT PAY

A Department Head, with the approval of the Director of Human Resources, may
grant a regular employee leave of absence without pay for a period not to exceed one year for
travel or study. Such leave shall be granted only when it will not result in undue prejudice to
the interests of the City as an employer beyond any benefits to be realized.

No leave without pay shall be granted except upon written request of the employee
and a guarantee by the employee that he will serve the City for at least one year after return
from such leave. Whenever granted, such leave shall be approved in writing and signed by
the Department Head and a copy filed with the Director of Human Resources.

Upon expiration of a regularly approved leave without pay, the employee shall return
to working the position held at the time leave was granted. Failure on the part of an
employee on leave to report promptly at its expiration, without good cause, shall be
considered as a resignation,

No such leave shall be granted primarily in the interests of the employee except in the
case of one who has shown by his record of service or by other evidence to be of more than
average value to the City and whose service it is desirable to retain even at such sacrifice.

Leave of absence without pay may also be granfed to permanent employees in the
classified service for a period of up to three months upon written application to the Director
of Human Resources stating reasons for request and with his prior approval.

SECTION 5.11 ABSENCE WITHOUT LEAVE

An absence of an employee from duty, including any absence for a single day or part
of a day, that is not authorized by a specific grant of leave of absence under the provisions of

27




these rules shall be deemed to be an absence without leave. Any such absence shall be
without pay and may be subject for disciplinary action. Any employee who absents himself
for three consecutive days, or on three separate occasions for less than three days without
leave, shall be deemed to have resigned. Such action may be reconciled by the Director of
Human Resources by a subsequent grant of leave if the conditions warrant.

SECTION 5,12 PROCEDURE IN REQUESTING LEAVES

An employee requesting a leave of absence for any reason other than sick leave or
vacation leave must fill out a request form. The requested Ieave shall be approved by the
Department IHead, by the employee’s supervisor if the Department Head so desires, and by
the Director of Human Resources.

SECTION 5.13 RESIGNATION

To resign in good standing, an employee must give the appointing authority, at least
ten (10) working days prior notice unless the appointing authority, because of extenuating
circumstances, agrees to permit a shorter period of notice. Additional information on
resignations can be found in Personnel Rule XII, Section 5.

SECTION 5.14 FURLOUGH DAYS

Full-time members of the bargaining unit will take four (4) days of furlough during
the Fiscal Year 2009-10 under the conditions listed below:

A. The value of the four (4) furlough days will be deducted from a bargaining
unit member’s pay, via a payroll deduction. Each bargaining unit member will
have the option to have the deduction made either: (1) during the same pay
period as when the furlough day was used for the full value of the furlough
hours used or (2) over twenty-four (24) bi-weekly pay periods in Fiscal Year
2009-10, in which case the total value of the four (4) furlough days will be
evenly divided over the twenty-four (24) bi-weekly pay periods. Each
bargaining unit member shall make his or her election in writing on the
prescribed Furlough Deduction Election Form by no later than July 17, 2009,
and if Option 2 is chosen, the deductions will begin the first pay period in
August 2009. Such election shall be final and irrevocable. Should a
bargaining unit member separate from City service during Fiscal Year
2009-10, the value of any furlough balance will be deducted from the
bargaining unit member’s vacation and/or sick leave payout. If there is no
leave payout, the furlough balance will be deducted from the bargaining unit
member’s last regular week of pay.

B. Since the value of the furlough days will be taken out as a payroll deduction,
there will be no negative impact on any benefit, including but not necessarily
limited to the pension benefit, as a result of such furlough days.
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C. If operationally possible, furlough days shall be scheduled around holidays
(i.e., close the day before or after a holiday). If not operationally possible,
furlough days will be scheduled at a time mutually agreeable to the bargaining
unit member and the Department Head or his or her designee, except such
requests will not be unreasonably withheld. If two or more bargaining unit
members request to take a furlough day on the same date and the operational
needs of the department cannot sustain approval of all such requests, the
approval of such furlough request will be determined by seniority with the
City. In addition, no more than one (1) furlough day may be taken in any one
(1) week.

D. Requests for furlough days will be made at least twenty-four (24) hours in
advance, except in cases of emergency and must be taken in no less than half
(1/2) day increments.

ARTICLE VI
GENERAL: PROVISION

SECTION 6.1 UNION ACTIVITIES

Six members of the Association negotiating committee will be allowed to attend
meetings with the City for the purpose of negotiating a successor agreement with the City
during their working hours without loss of pay.

Not more than two union representatives shall be granted leave from duty with full
pay for all meetings between the City and the Union for the purpose of processing grievances
at Steps 3 or 4 when such meetings take place at any time during which such representative is
scheduled to be on duty.

A written list of Union area representatives and other officers and representatives
shall be furnished to the City immediately after their designation and the Union shall notify
the City of any changes.

The internal business of the Union shall be conducted during the non-duty hours of
the employees involved.

Union officials may attend meetings during working hours without loss of pay when
such meetings are requested or approved by the Director of Human Resources.

SECTION 6.2  VISITATION BY UNION REPRESENTATIVE

Representatives of the Union shall have reasonable access to the premises of the
employer provided that he/she notifies the supervisor in the work area of the reasons for
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his/her presence when he/she arrives. Representatives of the Union mean Union members as
well as SEIU International Union staff people.

SECTION 6.3 BULLETIN BOARD

The City will furnish and maintain ten bulletin boards located in mutually convenient
locations within the City. The bulletin boards are to be used by the Union and the Union
agrees that material posted will not contain propaganda against or attacks upon the City, any
department or agency, or any official thereof. All material posted shall be in good taste.

SECTION 6.4 CLASSIFICATION PLAN

The City maintains a classification plan for the classification of positions in the unit,
For the purposes of this Agreement, the classification plan shall be the one in effect on the
effective date of this Agreement. The classification plan consists of class specifications, class
relationship material and other related materials,

Any differences, disputes or controversy concerning the classification of individual
positions in the bargaining unit shall be resolved through the grievance procedure at the third
step; provided, however, that grievances involving requests for reclassification from one
existing classification in the bargaining unit fo another existing classification in the
bargaining unit may be submitted thereafter to arbitration.

Requests for changes in classification, salary increases or title changes will be
forwarded by the employee’s Department Head to the Human Resources Department within
15 days of receipt. Such requests will be responded to in writing within six months of the
date of receipt by the Human Resources Department unless the time limit is extended by
mutual agreement. No response will be made to such a request if the position has been
studied within one year of the date of request.

It is understood and agreed that the Health and Human Services Department will
continue to review the assignments of case loads to the Social Workers and that the
Department will commit itself, as far as practicable, to an equal distribution of case loads
among employees,

Any differences concerning case loads shall be resolved through consultation between
the Department Head or his designee and Union representatives and such issue will not be
subject to the grievance procedure. The department’s case load statistical reports will be
forwarded to the Union President on a quarterly basis.

Postings of bargaining unit positions will identify the normal or usual career ladder

within the bargaining unit; provided, however, that this provision will neither restrict
employee’s promotional opportunities nor require the promotion of employees.
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SECTION 6.5 CONVENTION LEAVE

A maximum of eight (8) days per year for Convention Leave and a maximum of five
(5) days for seminars shall be granted during the term of this Agreement,

SECTION 6.6 SENIORITY LIST

The City shall prepare a list of employees showing their seniority in length of service
with the City and mailing addresses, and send it to the Union President on or about July 1% of
each year,

SECTION 6.7 MILEAGE

Effective July [, 2000, the mileage allowance for authorized use of personal
automobiles for City business will be the rate as established by the Internal Revenue Service.

SECTION 6.8 DEFERRED COMPENSATION

The City shall continue to offer the following deferred compensation plan to all
members of the bargaining unit:

(D The City will make available to members of the Union, at the individual
member’s option, the deferred compensation plan described in the Plan Document executed
on February 15, 1983 under the terms of said plan Document.

(2}  The City may, at its option, offer other deferred compensation plans to
members of the Union in the future upon giving notice to the Union of such offering and
providing a copy of such other Plan Document to the Union prior to offering.

(3)  The Union agrees that it will take no action against the City of Hartford for
any loss or damage arising under the scope of the investment management agreement for all

acts performed in good faith, pursuant to a fiduciary’s reasonable man standards.

The City and the Union agree that neither the terms of this Section 6.8, nor any
deferred compensation plan, shall be subject to the grievance procedure,

SECTION 6.9 MEAL ALLOWANCE

Employees engaged in snow and ice removal activities or other emergencies declared
by the Mayor on an overtime basis shall receive a meal allowance on the following basis:
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(1)  If an employee works more than one hour before his regular shift, he shall
receive a meal allowance of $3.00. He shall also receive an additional meal allowance of
$3.00 for each additional period of four hours before his regular shift, but in no event shall he
receive two meal allowances for the first two periods if he works less than eight hours
overtime,

(2) If an employee works more than two hours beyond his regular shift, he shall
receive a meal allowance of $3.50, He shall also receive an additional allowance of $3.50 for
each additional period of four hours after his regular shift, but in no event shall he receive
two meal allowances for the first two periods if he works less than eight hours overtime.

SECTION 6.10 SALARY INCREMENTS

Salary increments recognizing normal growth within established ranges shall be as
provided for in the pay plan during the month on which the anniversary date of appointment
of the employee to the class occurred. Employees appointed on or before the 15™ of the
month and who have displayed normal growth shall be paid approved growth increments
effective on the first of that month,

Employees appointed after the 15" of the month and who have displayed normal
growth shall receive the approved growth increment on the first of the succeeding month.
Employees shall be granted growth increments unless the Department Head certifies that the
employee has not demonstrated the growth normally expected for the class. Such
recommendations shall be based upon standards of performance as indicated by service
ratings or other pertinent data. Growth increments shall not be more often than provided for
by the growth frequency.

SECTION 6.11 SALARY RATES IN TRANSFER, PROMOTION OR ASSIGNMENT

Employees transferred from one position to another position in the same or different
department shall retain the same rate of pay.

Employees promoted or assigned to a position in a higher class shall receive an
increase in pay of at least one full growth step unless the maximum salary of the higher class
is less than a full growth step above the employee’s present salary. In such case the
employee’s salary shall be raised to the maximum.

In the case of assignments to a higher class, employees will receive the higher rate if
the assignment is for one week or more, or for a total period of 40 hours or more if required
on a regular basis, and the payment will be retroactive to the beginning of such period.

Such payment will not be made: (1) when it is the normal responsibility of an

employee to act for or perform the functions of an employee in another class because of
absence (for example, when the class specification so provides, or when an assistant normally
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acts for a higher level supervisor); and (2) when it is not practical or possible for an employee
to perform the full job of a higher class for a brief, temporary period of time.

These requirements will normally exclude assignments outside of certified bargaining
units, since such assignments involve substantial technical, professional or supervisory skills
which cannot normally be fully exercised on short-term assignments.

When assignments are excluded by the above requirements, employees may be given
temporary appointments to the higher class when the assignment exceeds three weeks and
when the full job can be performed by an employee serving in a temporary capacity.

Employees shall not be rotated on assignments for the purpose of avoiding payments
at the higher rates.

SECTION 6.12 SUBSTANCE ABUSE POLICY

The City and the Union agree to a substance abuse policy for all bargaining unit
employees as outlined in Appendix C, attached.

ARTICLE VII
LAYOFF PROCEDURES

SECTION 7.1 ORDER OF LAYOFF

When a layoff is necessary in a particular classification, layoff of permanent
employees within a department shall be made in inverse order of length of full-time
continuous service with the City. Such layoffs shall be made by classification within a
department as determined by the Department Head involved. No probationary or permanent
employee shall be laid off from any position while any temporary employee is still employed
in the same class in the department. In case of ties, the individual with the least seniority in
the class shall be the first laid off. Within 60 days of the signing of this Agreement, the
Union shall designate six officers and/or area representatives who shall have super-seniority
for purposes of this provision and send written notification of such designation to the
Director of Human Resources, The Union shall notify the Director of Human Resources of
any change in said officers and/or area representatives. Super-seniority shall be effective 30
calendar days after the City’s receipt of such notice.

The provisions of this Section shall not apply when layoffs result from a termination
of state or federal funds or from a change in eligibility for employment under such state or
federal employment programs. In such cases, funding source of the position shall be used as
the sole criterion for layoff,

33




There will be no layoffs for any general fund budgetary position effective upon the
signing of this Agreement or July 1, 2009, whichever is first, through June 30, 2010, Grant
positions will not be covered by this paragraph.

SECTION 7.2 NOTICE OF LAYOFF

A Department Head shall give written notice to the Director of Human Resources, the
President of the City of Hartford Professional Employees Association, and to the employee
concerned at his last known address, of any proposed layoff, at least three weeks before the
effective date of the layoff and two weeks in cases where positions are grant funded.

In the event of layoff, if an employee receives written notice of layoff and prior to the
effective date of that layoff, a vacancy within the same job classification and department is
authorized for filling, the layoff notice of the most senior employee within that classification
and department shall be rescinded.

SECTION 7.3 RECALL FROM LAYOFF

On recall from layoff, the last employee in the class laid off from the City, shall be the
first employee recalled to the class within the City. No new employee shall be hired into that
class within the City until all affected full-time and probationary employees have been
recalled. Employees on the recall list shall have the recall rights for a period equal to their
seniority at the time of layoff, not to exceed two (2) years and only to the class within the
City from which the employee was laid off, provided that the employee is able to perform the
duties of the job, and provided further that the employee returns to the job within three weeks
after the City sends a notice of recall by certified mail to the employee at his/her last known
address with a copy to the Union President.

An employee recalled to his‘her same position held at the time of layoff will not be
required to complete a new probationary period provided the employee successfully
completed the probationary period for the position held at the time of layoff. An employee
recalled to a position other than that held at the time of layoff will be required to serve a three
month probationary period, provided that such employee had previously completed a
probationary period for the class to which he/she had been recalled.

If the vacancy to be filled is federally funded and employees on the recall list do not

meet the federal eligibility criteria of the position to be filled, the City may fill the position in
any manner consistent with the City’s Personnel Rules and Regulations.
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ARTICLE VIII
COVENANTS

SECTION 8.1 LOCAL LEGISLATION

The City and the Union agree that in the event local legislation is passed which would
alter the terms of this Agreement, such legislation is inoperable, null and void during the term
of this Agreement for those employees covered by the Agreement, unless otherwise mutually
agreed.,

SECTION 8.2 FEDERAL PROGRAMS

It is understood and agreed that the Union and the City will adhere to the regulations
and guidelines establishing the wages, hours, titles and other terms and conditions of
employment under the Federal Public Service Employment Programs.

It is further understood and agreed that those regulations and guidelines, as they relate
to wages, hours, titles and other terms and conditions of employment, may require further
negotiations between the parties.

SECTION 8.3 SAVING CLAUSE

If any Section, sentence, clause or phrase of this Agreement shall be held for any
reason to be inoperative, void, or invalid, the validity of the remaining portions of this
Agreement shall not be affected thereby, it being the intention of the parties in adopting this
Agreement that no portion thercof, or provision herein shall become inoperative or fail by
reason of the invalidity of any other portion or provision.

SECTION 84 EFFECTIVE DATES

The effective date of salary increases and other changes that affect the computation of
weekly earnings shall be the date specified if Sunday, or the Sunday beginning the pay period
that immediately follows the date specified.

SECTION 8.5 DURATION

The duration of this Agreement shall extend from July 1, 2012 through June 30, 2016
and shall continue in effect thereafter unless amended, modified or terminated in accordance
with this Section. Either party wishing to amend, modify or terminate this Agreement must
so advise the other party in writing no later than 150 days prior to the expiration of this
Agreement.
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SECTION 8.6 ENTIRE AGREEMENT

The foregoing constitutes an entire agreement between the parties and no oral
statement shall supersede any of its provisions. It is understood and agreed that all matters
subject to collective bargaining between the parties have been covered herein and that it may
not be reopened for change in its terms or addition of new subject matter except by mutual
agreement,

IN WITNESS WHEREQF, the part%es hereto have caused to be signed and sealed this
Agreement and a like copy on this < day of Decetiier2015.
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APPENDIX A

Effective July 1, 2012, the salary rates in effect on June 30, 2012 will remain in effect
through December 31, 2012,

Retro to January 1, 2013, the salary rates in effect on December 31, 2012 will be
increased by one percent (1%).

Effective July 1, 2013, the salary rates in effect on June 30, 2013 will be increased by
one percent (1%), and will remain in effect through December 31, 2013.

Effective January 1, 2014, the salary rates in effect on December 31, 2013 will be

increased by one and one quarter percent (1.25%), and will remain in effect through June 30,
2014.

Effective July 1, 2014, the salary rates in effect on June 30, 2014 will be increased by
one and one quarter percent (1.25%), and will remain in effect through December 31, 2014,

Effective January 1, 2015, the salary rates in effect on December 31, 2014 will be
increased by one and one quarter percent (1.25%), and will remain in effect through June 30,
2015.

Effective July 1, 2015, the salary rates in effect on June 30, 2015 will be increased by
one and one quarter percent (1.25%), and will remain in effect through December 31, 2015.

Effective January 1, 2016, the salary rates in effect on December 31, 2015 will be
increased by one and one quarter percent (1.25%), and will remain in effect through June 30,

2016.

The percentage increases referenced above are applied to the base rate rounded to the
nearest penny.
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APPENDIX B

CITY OF HARTFORD - EFFECTIVE AUGUST 1, 2012
CHPEA — Firm #000675-201
Benefits af a Glance

In Network

Qut-of-Network

You Pay: You Pay:
Office Visit Copayment $25 Deductible &
Coinsurance
Hospital Copayment $200 Deductible &
Coinsurance
Emergency Room Copayment — waived if admitied $150 150
Qutpatient Surgery Copayment $50 Deductible &
Coinsurance
Annual Deductible (Tndividual/2-Member Family/3+ Member Family) $250/$500/$500

Coinsurance

Coinsurance Maximum (Individual/2-Member Family/3+ Member Family)

20% after deductible up to

$1,250/82,500/$2,500

Lifetime Maximum Unlimited Unlimited
PREVENTIVE CARE
Well Child Care*
Birth to 35 months No Charge Deductible &
3 Years to 17 Years Colnsurance
Periodic, Routine Health Examinations* No Charge
Routine Eye Exams — One exam every calendar year $25 Copayment
Routine OB/GYN Visits — One exam per vear No Charge
Mammography No Charge
I Baseline age 35 — 39 years I Screening per year age 40+
Additional exams when medically necessary
Hearing Screening — Covered once every calendar year $25 Copayment
MEDICAL CARE
Primary Care Office Visits $25 Copayment Deductible &
Specialist Consultations $25 Copayment Coinsurance
OB/GYN Care $25 Copayment
Maternity Care — Initial visit subject to copayment; no charge theredafier $25Copayment
Laboratory No Charge
X-Ray and Diagnostic Testing (Prior Authorization for high cost diagnostic testing) No Charge
Allergy Services
Office visits/testing $25 Copayment
Injections — 80 visits in 3 years No Charge
HOSPITAL CARE — Prior Authorization Required.
Semi-Private Room $200 Copayment Deductible &
Maternity and Newborn Care $200 Copayment Coinsurance
Skilled Nursing Facility — Up te 120 days per calendar year $200 Copayment
Rehabilitation Services — Up to 60 days per person per calendar year $200 Copayment
Outpatient Surgery — In q hospital or surgi-center $50

EMERGENCY CARE
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Walk-In Centers

$25 Copayment

Deductible &

Coinsurance
Urgent Care $30 Copayment Deductible &
Coinsurance
Emergency Care — Copayment waived if admitied $150 Copayment $150 Copayment
Ambulance — Air subject to maximum per trip No Charge No Charge
OTHER HEALTH CARE
QOutpatient Rehabilitative Services Deductible &
50 visit maximum for PT, OT & Chiro per year — excess covered as out of network Coinsurance
PT and OT No Charge
ST and Chiro $25 Copayment
Prosthetic Devices No Charge
Durable Medical Equipment No Charge
Breast Implant Removal - 81,000 Maximum No Charge
Lasik Surgery Not Covered Not Covered
Sex Change Operation Not Covered Not Covered
Nicorelte Not Covered Not Covered
Rogaine Not Covered Not Covered
MENTAL HEALTH/SUBSTANCE ABUSE CARE
Inpatient $200 Copayment Deductible &
Outpatient/Office Visits $25 Copayment Coinsurance

Note: In situations where the member is responsible for obtaining necessary precertification or prier authorization

and fails to do so, benefits may be reduced or denied.

This does not constitute your health plan or insurance policy. It is only a general description of the plan. The following are
examples of services NOT covered by your Health Plan. Please refer to your Certificate/Evidence of Coverage/Summary
Booklet for more details: Cosmetic surgeries and services; custodial care; genetic testing; hearing aids; refractive epe
surgery; services and supplies related to, as well as the performance of, sex change operations; travel expenses; vision
therapy; services rendered prior to your contract effective date or rendered affer your contract termination date; and

workers’ compensation.

NOTE:

A copy of a benefit summary matrix for any other health plan offered to

members of this bargaining unit may be obtained from the Human Resources Benefits

Division.

53




APPENDIX B

CITY OF HARTFORD
PUBLIC SECTOR 3-TIER PRESCRIPTION DRUG PROGRAM - EFFECTIVE AUGUST 1, 2012
Benefits at a Glance

$10 Copayment Generic Drugs (85 Copayment Effective July 1, 2015)
$25 Copayment Listed Brand-Name Drugs

$35 Copayment Non-Listed Brand-Name Drugs

Unlimited Annual Maximum

Description of Benefits You Pay:

Tier 1: Generic Drugs The term “generic” refers to a prescription drug that is considered $10
non-proprictary and is not protected by a trademark, Tt is required to 7/1/15: 85
meet the same bioequivalency test as the original brand-name drug.

Tier | copayment applies.

Tier 2: Listed Brand-Name Drugs The term “listed brand-name” refers to a brand-name prescription $25
drug that is on the City’s carrier’s list of preferred prescription drugs.
Tier 2 copayment applies.

Tier 3: Non-Listed Brand-Name Drugs The term “non-listed brand-name” refers to a brand-name prescription $35
drug that is NOT on the City’s carrier’s list of preferred prescription
drugs. Tier 3 copayment applies.

Mail Service Two times copayment when purchasing 30-day to 90-day supply $10/825/835

Annual Maximum Per member per calendar year Unlimited

How To Use The 3-Tier Managed Prescription Drug Program

The 3-Tier Managed Prescription Drug Program incorporates different levels (or “tiers™) of copaytments for three types of prescription
drugs: generic, listed brand-name and non-listed brand-name, as defined in the chart above. The formulary lists generics and brand-
name drugs that have been selected for their quality, safety and cost-effectiveness. These listed drugs have lower member copayments
than non-listed drugs (but may not have a lower overall cost in all instances), You minimize your copayments when you use generic
prescriptions and listed brand-name prescriptions. You will still have coverage for non-listed brand-name drugs, but at a higher cost
share. Talk to your provider aboul using generic drugs or listed brand-name drugs.

Copayments and Day Supplies

+  You will be responsible for one copayment when purchasing a 30-day supply of prescription drugs from a participating retail
pharmacy.

+ You will be responsible for two copayments when purchasing a 31-day to 90-day supply of maintenance drugs through the
voluntary mail-order program,

Generic Substitution; Prescriptions will be filled with the generic equivalent when available.

e«  When a generic drug is available and you request the equivalent brand-name drug, you will be responsible for the applicable
copayment plus the difference in cost between the generic and brand-name drug.

+  Ifyour physician determines that the brand-name equivalent is medically necessary and indicates on the prescription “dispense as
written,” you will only be responsible for the applicable copayment,

PHARMACY PROGRAMS

Voluntary Mail Service Program: Members have access to the City’s carrier®s voluntary mail service prescription drug program for
members who regularly take one or more types of maintenance drugs. Members can order up to a 90-day supply of these medications
and have them delivered to your home. Two copayments will apply as follows: $10 generic/$20 listed brand-name/$35 non-listed
brand-name.

National Pharmacy Network: Members also have access to a network of more than 53,000 retail phariacies throughout the
country.
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Non-Participating Pharmacies: Members who fill prescriptions at a non-participating pharmacy are responsible for payment at the
time the prescription is filled. Members must submit claims to the City’s carrier for reimbursement, and payment will be sent to the
member. Members who use non-participating pharmacies will pay 20% of the in-network allowance, plus the difference between the
City’s carrier’s payment and the pharmacist’s actual charge.

Limits and Exclusions: Benefits are limited to no more than a 30-day supply for covered drugs purchased at a retail pharmacy, and

no more than a 90-day supply for covered drugs purchascd through the mail service program. All prescriptions are subject to the
quantity limitations imposed by state and federal statutes.

This is not a legal contract. It is only a general description of the Public Sector 3-Tier Managed Prescription Drug Program.
Please consult the Evidence of Coverage or prescription drug rider for a complete description of benefits and exclusions applicable
{0 your coverage.
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APPENDIX C
SUBSTANCE ABUSE POLICY

It is a vital interest in maintaining a safe work environment, The City has a commitment
to its employees, residents, visitors, and the community in which it operates and where
our employees and families live, It is unlawful to manufacture and dispense controlled
substances; and the illegal use, possession, distribution, purchase, or sale of controlled
substances on City premises or while on City business is prohibited. Violation of this
policy may subject employees to discipline, which may include termination, The matter
may also be reported to the appropriate law enforcement agencies. Employees will notify
the Director of Human Resources within five working days of conviction for a criminal
drug law offense occurring in the workplace, if possible. If not, as soon as possible after
the five (5) working days.

To protect the vast majority of employees who do not misuse controlled substances and to
ensure that the City’s interests are properly safeguarded, a program which includes
detection, awareness training, communication, and employee assistance will be utilized.
The basis of the program will be:

A. Drugs for which employees may be tested are: Amphetamines, Cannabinoids,
Opiates, Cocaine and Phencyclidine (PCP).

B. Definitions:
Specimen/sample — Urine shall be the sample.

Reasonable Suspicion — The reasonable suspicion standard for drug testing will be based
upon specific objective facts and reasonable inferences drawn from those facts that a
particular bargaining unit member may be involved in the use of a drug prohibited by this
program,

Laboratory — Must be certified by the Federal Department of Health and Human Services
under the mandatory guidelines for federal workplace drug testing programs. Prior to
soliciting bids for a laboratory, the department and the Union will meet to prepare the bid
document to ensure conformity to the program outlined herein.

C. Reasonable Suspicion Testing Standard.

An employee will be subjected to a drug test if reasonable suspicion is determined by the
Deputy Director or Director of the Department.

Determining reasonable suspicion may consist of observable phenomena such as direct

observation of illegal use or possession of drugs prohibited by this program and/or the
physical symptoms of being under the influence of a drug prohibited by this program.
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Reasonable suspicion may also be found if a documentable pattern of abnormal or erratic
behavior is observed while the employee is working.

Reasonable suspicion may also be shown by repeated violations of City of Hartford rules
and procedures determined by a Deputy Director or Director of the Department to pose a
substantial risk of injury or property damage and which are not attributable to other
factors and appear to be related to drug abuse.

D. Procedure for Testing

The Deputy Director or Director of the Department making the initial determination of
reasonable suspicion shall document, in writing, all circumstances, information and facts
leading to and supporting his/her suspicion. The report will include appropriate dates and
times of the suspected behavior, reliable/credible sources of information, rationale
leading to referral for testing and actions(s) taken. The information will be forwarded to
the Human Resources Department to determine if reasonable suspicion exists. Only the
Director of Human Resources or the designec may actually determine if reasonable
suspicion does exist,

The Union shall be notified immediately by the Director of Human Resources or the
designee when a determination of reasonable suspicion is made and will be provided all
documentation regarding that determination. Once an employee has been referred for
testing based on reasonable suspicion, it will be the responsibility of the Deputy Director
of the Department, or in the case of the Department of Public Works, and the Department
of Development Services, the employee designated by the respective Department Head to
handle labor relations and human resources functions, to advise the employee of such
decision and to escort the employee to the collection facility,

An employee’s refusal to submit to a test when directed to by a Deputy Director or
Director of the Department will constitute insubordination and the employee will be
subject to discipline. In addition, an employee will be required to read and sign a
consent-and-release form authorizing the collection analysis of the specimen and the
release of the test results to the City. Refusal to sign this form will constitute
insubordination and the employee will be subject to discipline.

In those cases where the immediate supervisor determines that the employee’s condition
or behavior causes a potential threat of harm to himself/herself or others, the employee
will be immediately placed on paid administrative leave and immediately escorted by the
immediate supervisor to the collection facility.

The Deputy Director or Director of the Department will remain with the employee at the
collection site unti! testing is concluded except in situations that require the immediate
action of the immediate supervisor. If the employee so desires, a Union official shall be
notified and accompany the employee but not unreasonably delay nor interfere in any way
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with the procedures. Once the collection procedures are over, the Deputy Director or
Director of the Department shall transport the employee to his/her normal job site and
arrange for transportation for the employee to be brought home. The Deputy Director or
Director of the Department shall also notify the employee that he/she is not to return to
work pending receipt of the test results, or until a determination is made that reasonable
suspicion was not substantiated.

At the time of the drug test, the employee’s urine sample will be divided into two
collection bottles,

At the time the employee provides a urine sample, the employee shall also provide a
confidential, written statement as to whether he/she is using any prescription drugs, If the
test is positive, the employee must present evidence of the use of prescription drugs
which shall include all written confirmation from the employee’s prescribing physician
and copies of the prescriptions.

E. Role of Medical Review Officer

All urinalysis drug test results will be communicated by the laboratory to a specially
trained physician serving as Medical Review Officer. The Medical Review Officer will
notify the Director of the Human Resources Department or designee directly if an
employee’s test result is negative or positive. If the test result is positive, the Medical
Review Officer will contact the employee to discuss the test, to determine if the positive
result is valid and to notify the employee that he/she has 72 hours to request a test of the
split specimen. If, after making reasonable efforts and documenting those efforts, the
Medical Review Officer is unable to reach the employee, the Medical Review Officer
shall direct the employee (o contact the Medical Review Officer with 24 hours. The
Director of Human Resources or designee will be informed that the individual has tested
positive or negative. If the test is positive, the identity of the specific drugs(s) involved as
well as other information regarding the test, will be disclosed to the Director of Human
Resources or designee by the Medical Review Officer. A positive drug test is one which
reveals a prohibited level of a drug covered by the program. All initial tests shall have a

confirming test know as the gas chromatography and mass spectrometry test, commonly
known as GC/MS test.

F. Post— Incident Drug Testing
An employee may be subject to an immediate post-incident drug test when involved in:
1. Any incident while on-duty at work which results in the death of a person;

2. Any incident in which the employee causes any physical injury or property
damages in excess of $3,000.00.
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G. The procedures for testing of the samples will be performed under the Federal
Department of Health and Human Services Mandatory Guidelines for federal
workplace testing.

H. Consequences of a positive test:

Any test which indicates a positive presence of any prohibited substance under this
program may result in the decision to take disciplinary action.

L. The provisions of this policy are subject to review under the grievance procedure
contained in the CHPEA Collective Bargaining Agreement.

J.  The City will provide a mandatory two (2) hours of training in the area of substance

abuse for supervisors, managers and the Deputy Director/Director of each Department
who employ CHPEA employees.
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' APPENDIX D
STATE / NATIONAL HEALTH INSURANCE PLAN(S)

It is understood and agreed that if any state and/or national health insurance plan
is enacted during the term of this Agreement, such plan or plans shall not alter any term
or condition of this Agreement without the mutual consent of the parties.

It is further understood and agreed that the City shall not be required to fund both
the insurance coverage authorized under this Agreement and that which may be
authorized under any state and/or national health insurance plan.

It is also understood and agreed that if such state and/or national health insurance
plan(s) offer an option to the City or to bargaining unit employees, the election of such
option will not require the City to fund such option at a rate which is higher than that the
City is paying (for existing health insurance coverage) at the time of the election of the
option.
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APPENDIX E
MEMORANDUM OF UNDERSTANDING

This i1s to acknowledge the parties mutual interest in promoting the City’s
Affirmative Action program. In the pursuit of this interest, the Union may request and
shall be granted periodic meetings with the Director of Human Resources or his/her
designee. Such meetings are intended to allow the Union a forum in which it can make
recommendations concerning the City’s Affirmative Action program and ways to further
implementation of its goals.
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APPENDIX F
Memorandum of Understanding
Between
The City of Hartford
and
The City of Hartford Professional Employees Association

Emplovee Development

Effective October 1, 1997, the City will make available to members of the
bargaining unit, course slots which remain available each semester after selection by non-
bargaining unit and MLA personnel under the present educational program offered to the
City by Trinity College.

Such courses will be available provided the course content is job related. Such
courses will be offered provided that the City maintains this program and Trinity College
continues to provide these courses to the City under the present terms of the Program.

Prospective students must follow and meet the Trinity application, acceptance,
enrollment or other policies and guidelines required by the College. The employee is
responsible for all registration, transcription or other charges or fees. This program and
its administration are not subject to the grievance procedure or to a complaint filed with
the State Board of Labor Relations.
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mw of @omman @rmgm['

. GITY OF HARTFORD -

550 MAIN STREET
HARTFORD, COMNEGTICUT 06103

Callxio Torres, Councit President X Veranlen Alvey-Wilson, Counsiiwoumns
Luls B, Celip, Congl lorson

tfo Wineh, Majorty feadey
Jairies M. Bouchor, Assictant M wjorfly Foader Kenrelft H, Kenedy, 1, Cotnelfiman
’ Mnhow B, Rile, Counellnan

Larry Dewsely, Minoty Leader :
Tanuay 14, 2008 Podre . Sopanin, Couneilman

. Dontsl M, Corey, Towg apd City Clerk

This s to ooty that at @ mesting of the Court of Common Couneil, fanuary 14, 2008, the
following RESOLUTION was pagsed, -

.

WHEREAS, The Cliyof Harlford ackuowledges the-contetbutions and-sactifices ‘

Inade by membets of the wniformod services; and

WHERBAS, The City of Hartford suppotts oureniployess who are also memboys
_ ofthe witforaed sexvices; and :

3 WHEREAS, The City of Hatford affirms its colnmitment to adminisler
employment andl reemployment sights in acooidancs with the Dniformed Serviees
Employmont and Reenyplogment Rights Act (USERRA) of 1994; aud

:’ WHERBAS, The Clty of Havtford rgcoghizes fhal aotivation to milltary dludy oan
have signifioant {mpact on an individual and tisther famify; now, therefors, be it

- RBESOLYVED, That the Court emenmoJ_l Counell anthotizes ilte Diveotor of

Human Resowrees and, Labor Relations fo evise Hhe exlsting militay lonve polfoy and

. rovedures for qualified full-thne employees who ave membess of the miformed serviges
and who ate called fo active duty, Hach etnployee shall recelye, Jfhisfhor nilitary pay Is
less thau histher base saly ey, the difference befwsen his/Mor base salary and bisther
military salacy for up bo 2 fotal of one (1) youe duclug is/hey cmployment with the Cily
of Hautford, Addiflonnlty, any oxlsting health Insutancs coverngo providod by the City of
Hastford shall continue forup to & total of ons {13 ysar whiie such individual i on an

approved milflary leave,

f:
Atios . C\
Daniol M, Cdioy, )

CitpClesk,
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Antrodnced by

A Hnéuling'
And
Turpose

APPENDIX H

ALBERT G, ILG, City Manager

AN ORDINANCE AMENDING CHAPTER XVII, SECTION 3 OF THE CHARTER

OF THR CiTY OF HARTFORD

Couvt of Common Counefl,”
' City of Hlaviford,

Hay 13,2002

Be Xt Ordained by the Coust of Comnmon Connell of the Cfy-of Haifords

That Seotion 3 of Chapler XVIT of the Charter of tha oity of Hartford ia heteby

amonded by adding the followlng subparagraph a¢ the ond thereof:

{ead  Pension Riphts ypon Reemployment by he Ciry after Periods of Service in the

Uiiifarmed Services.

®  Por mmposes of this subparagraph (o), the following terme shall fuve tha

mesning agoribed thereto beloyw:

() “Servies in the wiformed services™ hag the same menaning asedbed fo that
phtase in 15 Uniformed Serviess Bmployment and Restmployment Rights Ack
of 1994, as dmended ("USERRA®), 38 U.8.C. Seotion 4301 ot seq,, and msans
the porfrmanse of dufy on a"veluulery or nvolwndary Lasls fn a ndformed
service under competont authorlly and inclades {withont expanslon or
Imitatton) active duly, aclive duty for {raining, inltial actlye duty for fraining,
inaotive duty tiaindng, Pull-time National Guard duty, and s petlod for which a
veson fs ebsent from g vosifton_of sinployment for {he pupose of an
sxamination o deferning the filness of the person o petform any such duty,

FrtreadeplirdordSeoa {e2) 51302
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(2)  Thefern “antformed services™ has the saine meantog ageribed fo {hat plussein
USERRA and incfudes (withou! sxvansion or Imitation) serviee fn: anyr branch
of the Arimed Forees.of the Uidfed Stales; tlis Anny National Guard aud ihe
‘At Natfonal Guard; the commisstoned corps of the Publlc Health Servics: and
any aflier calegory of sevvles deslgnated as vniformed service by the Prestdent
of the United States I the Hime of wer oy nattonal emergenoy,

(3 fQualified USERRA Service” consiste of any service in the ynifermed services
by any membex for or by reason of which the olfy is required under USERRA
1o permit sald member fo provide venslon servics eredit or ofher dphts with the
fend upon his or het reemployment wiith the olty. In no event shall Qualifisd
UBERRA Servics includs Disqualified DSERR A Sarvies,

) “Disqualified USERRA Servies” means sy service I the uniformed servicos
Bam or for which a membeor (A) loft on other Than honorable conditions
{inclucting, but not Hmited fo, wnder or with a dishonorable ot bad condiet
discherpd), or (BY was dismissed or deopped: from {he rolls pursuant 1o 10
U.5.C. Sectlong 1161 (&) or (B).

() A member's “Bffectiva USERRA Rarnings” shafl be (A} the total garpings
{inclnding, but nof linlted {0, avertime poy, privats dutypay, holiday pay, sick
leave aud vagation pay, and shift differential pay) the member would have
tecelved Bt for his or her beinr shsont during fhe pesiod of his-or her
Quallfied USERRA Service, ox (B} in tho event that {le penslon commission
gamiof determing that smount with reasonable costalnty, the produet of (i) suoh
momber's USERRA Fffective Weekly Rate of Pay, thnes (if) the number of
weeks and pads theseof durlug whioh satd member was shseat performing
Qualified USERRA. Servlco,

6 A menmber's “USERRA Bffestive Weokly Rafe of Pay” shall equal. tho guofient
of-(A) {he momber's foial warnings during Ms or her USERRA, Measuting
Perlod, divided by (B) the munber of weeks and paris thereof in the 1embetts
USERRA Measaring Psriod,

(1 A member's “USERRA Measuring Perlod” shall mean that pedod of fime,
-gxpressed in wecks, buf not exeeeding fifty-twa (59) weeks In lensth, dusin
which the member wag employed by the city jmmediately prioe to lis or her
USBRRA Commencement Dala

P

<o 48 Amenmber's “USBRRA Commencement Date” is that day foffowing hs or her

L Iest day of employment with the city before e or she began his or her
. Oralificd USERRA Sarvice,

() MUSERRA Reemployment Tate” means that dete on which & member e first
T pemplaved by the oily pursuant fo arotherwise i aceordance with USERRA,
after having perfonned any Qualified USHRRA Seryles.

()  Effective Decomber 12, 1994, any member who Ieaves the servioe of the cliy

in order 1o serve dn any of {he unlformed servioes shall have the opporiuity {o purchass
ension servies credit with the fund for e or her walified USERRA Seiviee upon
zeployment by ‘the ity pursuant o, or ofherwise Jn accordance with, USBRRA., A
memmber's eligibility to obfaly_pension service credit and/or auy other zlghls under ihig
subbaragranh (ec) shall be established by sucls deetimenfary andfor other syldence ag ia

reasonably required for that purpose by the pession commlssion consistent with the
Leautrements 0£38 U.8,C, Seotion 431205, )

@) Upon approval by the cormnisslon, sy member seeldng fo oblatn penslon
servico oredit with the fuwnd for hlg or her Oualificd USHRRA, Service shall pay the fund such
aInowils 8% are equivalent'to foss which the member would have contribufed ju fhe farm of
srployes conlributions during the perlod of his or her Qualified YISERRA. Servies hnd the

member, during that period of thme, been emploved by the Clty and pajd his or har Refeollve
DSERRA Barnings as hereln defined,

()  Auy confribuions yequired 4o be made by any mmolber pursuant to_this
subnavagtaph (ee) may be pald in a fump sunt, or, a the optlon of the member, in vatlous
increments, prior to the explration of the Presortbed Time Perfod, Yor urposss of This
provislon, the “Pregoribed Time Perfod” In which auy contribuytions rmust b pald shalt equal
the lesser of (A) three (3} limes the period of {he member's Qualified TUSRRRA Sovvico, or
{B) five () years, commencing, fin aither gase, with the member's USERRA, Reemployment

Date, o conirlbutions which are Tequired to be made by any tneiher piysuant fo his
sitbpatagraph {es} will bo_“picked wp” and paid by the city of Hariford pursnaut 1o the

proylsions of Section 3(y) of this Chapter, B
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) The period ofaty Gualified USERRA Servive for which pengion servies eredit
13 purcliased by any member pursuant to this subparagraph (e2) shall be corbined with fhose
perieds of the member's continuous service oocuming immediately hefore and afier the
memnber’s Qualified TSERR A, Servico, and, as combined, deerged o constitute one (£) perded
of conflnueus cify servies Tor alf muposes under fhia chapter, Additionally, and regardless of
_whether any member has purchiased pension servies eredit under s subparagraph (ee), any
pertod of sbsence durhur which any member has provided Qualifigd TSERRA Bexviee (AY
shall not cause any memiber fo suffor any "brealc™ i1 his or ket confinudly of service, and (B)
shall be Inciuded in fhe computation. of {he member’s continuons city service for the puipose
of esteblishing any vested (Le, nonforfeitable) riglhis {0 eny benefifs, ag well ag his or her
¢lipivility fo vecsive any benefifs, wWhich the member othervise has acomed {or thercafter
acerues) under ihis chapter, Dxcept as otherwise provided in the preceding senteuce, no
member shall rogclve ponslon servica oredit or other riphts wnder or in connection with {he
find for any perlod of hls of her Qualified USERRA Service fand 110 pegod of such service,
shall fherefors be fnotaded fr the compulation of any member’s ety sexvics) unless, and thon
only if and 1o the extent, he or she purchases pension servics cfedit fhoxefor i accordance

with thls subparsgraph (ed). Wilkout Bmiting the genorality of the foregoing, ne member
shall bo entitlad [o purchase or effierwise be plvén pension service credit for anvperied before
ot after his or Tier Qualified USERRA Servies durlng which he or she has, but fails to exeroise
or delays in exsrolsing, g ot her reernployment rights under USERRA.

(vi) The psoviglong of this subparapraph are lnfonded to Implement, and only
implement, the requltemenis of TUSBERRA, Accordingly, na rizht or benofit not atherwise
requized fo be provided fo any mmember with regard o Jus or her righfs audfor bonefils in or
witl respeot to the fund shall be desmed {o be confarred hersby, Likewiss, in the event any
provislon of this subpavagtaph fee) conflicls with or is otherwise in confravention of the
requiroments of USERRA, the provisions of USERRA shall condrol, The rights and benafils
contered by this subparagraph (o) shall be in addition fo any other riphts or benofits any
meraber hag ox may oblain fo purdhase pension service cxedit for the petlod of auy mililary
serylos under sy other provision governing the acoraal or paymlent of benefits of or fom the
fund, providing, however, that 1o meteber shall be entifled to obialy pension servies oredit
{expressed n {orms of partial or whole veats of servies) under any of seld provisions for any

period of militacy or other serviesto the oxtent he or shis has purchesed and besn awarded
ponsion servics credit for such service under this subparagraph (eo),

(viy Nothlne in thls subpaagraph (e) shail be deemed to entitle any member to
zecelvo 8 vellrement allowance {n excess of that amownt which may be specified to be, or
which operates as, a maximom Himlt on the ameunt of any benefit which may be paid {o swoh
menbey pucsuant {6 any other provislons of this chapier, In the svent that any sueh member's
retirencut aflowanes would exceed any such linit if he or she was plven oredit for any
Qualified USBRRA. Hotvice purohased thereby, the find shell refund such member the
amount of hs or fex contrlbutions applicable fo thoreto with fnferest af the sate of thres (9
parcent per tmusn from th date sush contributions were filly vald wnil they are refanded by
the pension commission,

Tiis ordinance shall take effect upon adoption and be retroactive fo Decermber 12, 1994,

!\d(.)pted h)f the Courk Ofl Common Oouncil at a regular meatd I’lBld J 10
by rollwcall vote 9 to 0 and approved by the M‘g‘yor, Juna 11, 2002.uma » 2002

Attesty . 4)% C
) . niel. b C%r,
(ELty ark, )

Copigs tot Cit;} Manager, Corporation Counsel;Director of Fimance, Director
of Management and Budgetfnd Gity Treasuver. and Municipal Code, P R
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